AJIMMHHUCTPALUS CEJILCKOI'O INOCEJIEHUSI CEPHOBOJCK
MYHUIUIIAJIBHOI'O PAMOHA CEPIHEBCKHU
CAMAPCKOM OBJIACTH

NNOCTAHOBJIEHUE
ot «20» nexadOpsi 2024 r. Ne 61

OB YTBEPKJIEHUH AIIMAHNCTPATABHOTI'O PEIJIAMEHTA
IIPEJOCTABJIEHHSI MYHULIUIIAJIbHOU YCIIYTH «BbITAYA
NOKYMEHTOB (EJMHOTI' O )KIJIMITHOT'O TOKYMEHTA, KOIIUU
SHHAHCOBOIO JIMIIEBOTO CYETA, BLINMUCKH U3 JOMOBOM
KHUI'H, KAPTOUKH YYETA COBCTBEHHHKA JKHJIOI'O
MOMEILEHUSI, BBIIIUCKHA U3 MOXO3SMICTBEHHOW KHUTH 1
WHBIX JTOKYMEHTOB, COJEPKAIINX AHAJIOTHYHBIE
CBEJIEHUSI, IPEAYCMOTPEHHBIE 3AKOHOJATEJILCTBOM
POCCHUMCKOMN ®EJIEPALIAN»)

B coorserctBur ¢ PenepamsHbiM 3akoHOM oT 06.10.2003r. Ne 131-03 «O0
OOUMX TPUHLMIIAX OpPTaHW3alMd MECTHOTO CaMOYyNpaBICHHUI B Pocculickoi
Denepanymn», PenepalbHbIM 3aKOHOM OT 27.07.2010r. Ne 210-®3 «O6 opraHu3aniu
TIpeOCTaBJIeH ] TOCYIapCTBEHHBIX M MYHWIMNATBHBIX yCIyT», IIOCTaHOBJICHUEM
IIpasutenscrBa Camapckoit obmacTd OT 27.03.2015r. Ne 149 «OO6 yTBepXICHUU
THIIOBOrO NepedHs MYHHIMIAIBHBIX YCIYT, IPeIOCTaBISEMbIX OpraHaMi MECTHOTO
CaMOyIIpaBIeHHs MyHHLHIATBHEIX 00pa3oBaHUH Camapckoit 001acTd, ¥ BHECEHHH
J3MeHEHMH B OTIeNbHbIE MocTaHoBIeHms IlpasutenscrBa Camapckodl o0macTi,
Y CTaBOM CebCKOro rnocesaeHus CepHOBOACK MYHMITUIIAIBHOTO paioHa CeprueBcKuit
Camapckoli  00NacTH  aAMHHUCTpAlUs  CENbCKOro  IOCENeHH: CepHOBOJCK
MyHHIMMAIBHOTO paiiona CeprueBCKuH Camapckoii 061aCTH ITOCTAHOBIISET:

1. YTBEpAUTH AZIMAHUCTPaTUBHBIN periamMeHT IIpeOCTaBIEHUS
MyHHLUIAIBHON yciIyru «Bbiiada JTOKyMEHTOB (eMHOTO KUIIUIIHOTO JOKYMEHTa,
KOIXK (PMHAHCOBOI'O JIMIEBOTO CYETA, BBIMUCKH U3 JIOMOBOM KHHTHY, KAPTOYKU y4yeTa
cOGCTBEHHMKA JKUIOTO MOMEIIEHNs], BBIIMUCKY U3 MOXO3AWCTBEHHOM KHUTHM M HHBIX
JIOKyMEHTOB, ~ COJEPXAlllMX  aHAIOTWYHBIE  CBEIEHMs,  IpPeJyCMOTPCHHBIC
3aKoHOIaTesIbeTBoM Poccuiickoii ®enepaiyn») B COOTBETCTBUH C ITpunoxenueM Nel
K HACTOSIIeMY ITOCTaHOBIICHHUIO.

2. Omy6nuKoBaTh HACTOsIlee IOCTAHOBJIEHHE B Ta3ere «Céﬁuemguﬁ
BECTHHKY. %

3. Hacrosinee NMOCTAHOBJIEHHE BCTYIAeT B CHIy CO [Hs ero ohUIHAIbHOrO
oIy OJIMKOBaHUSI.

5. KoHTpOJIb 32 BBIIIOJTHEHHEM HACTOsHHErQ IIOCTAHOBIICHIS OCTABIIAIO 3a COOO¥.

MYHHUIIATIATBHOIO paiioHa

Cepruesckuii CamMapckoit 06IacTh % B.B.Tysraes



ITpunoxenne Nel

K TTIOCTAaHOBJICHUIO aIMUHUCTpAIIUN
cenbCcKoro noceneHus CepHOBOJICK
MYHULIMIIAJIBHOTO paliona CeprueBcKuil
oT «20» nexadbpst 2024r. Ne 61

Pa3zgen 1. O0mue moJioKeHus
1.1. [IpeameT peryJinpoBaHusi AIMHUHHCTPATUBHOIO perjaMeHTa

1.1.1. AAMUHUCTPATUBHBIA pErJaMEHT MPEAOCTABICHUS MYHULHUIIAJIbHOU
yclyrd (najnee — AAMUHUCTPATUBHBIN perjiaMeHT) «Briiaua 10KyMEHTOB (€IMHOTO
KUJIUIIHOTO JIOKYMEHTa, KOMHH (DMHAHCOBOTO JIMIIEBOTO CYETa, BBIMUCKUA W3
JIOMOBOM KHUTH, KAPTOYKU y4eTa COOCTBEHHHMKA KHUJIOTO MIOMEIIEHUS, BHITTUCKH U3
MOXO3SMCTBEHHOM KHUTHM M MHBIX JOKYMEHTOB, COJIEpXallUX aHaJOTUYHbIE
CBEJICHUs, IPEAYCMOTPEHHBIE 3aKOHOIATENbCTBOM Poccuiickoii denepanun»)
(mamee — MyHHUIMNAIbHAS YCIyra) YCTaHaBIMBAE€T TOPSJIOK W CTaHAApT
IIPEIOCTABJIEHNUS] MYHULIMNIAJBHOW YCIYIM HAa TEPPUTOPUMU CEIBCKOIO IMOCEJIEHUS
CepHoBoJIck MyHUlIUNaIbHOTO paitoHa CeprueBckuii Camapckoit 00J1acTi, B TOM
YHUCIIE OMNPENEISIET CPOKUA U TMOCIEI0BATEIbHOCTh aAMUHUCTPATUBHBIX MPOLELYP
(me¥cTBUil) MpPU  OCYIIECTBICHWU  MMOJHOMOYMM MO  MPEIOCTABICHUIO
MYHULIMIAIBHON yCIIyTH, (GOPMBI KOHTPOJIS 32 IPEAOCTaBICHUEM MYHUIIUITATIBHON
yCIyTd, a Takke TOpsSIoK  oOaloBaHWsl — JeWcTBUM  (Oe3meiicTBus)
YIIOJTHOMOYEHHOTO OpTraHa, MPeI0CTABISIONIEr0 MyHULIMTITAIBHYIO YCIYTY.

1.2. Kpyr 3asBureJiei

1.2.1. 3asBurensMu Ha TMOJyYECHUE MYHHUIIMNAIBHOW yCIyru (mamee —
3asIBUTEIIN ) ABJISIOTCSI:

- B OTHOIIIEHHWH BBITIMCKHU U3 TTOX03MCTBEHHOW KHUTH: TpaxkaaHe Poccuiickon
denepaiiy, OCYIIECTBISIONIME BEACHHE JIMYHOTO TIOJICOOHOTO XO3sHCTBAa Ha
TEPPUTOPUH  CENBCKOTO mnoceneHus (CepHOBOACK MYHHUIUMIIAIIBHOTO paiioHa
Cepruesckuii Camapckoil o6iactu, oOpaTUBLIMECS B YINOJIHOMOYEHHBIM OpraH c
3aIpOCOM O MPEAOCTABICHUNA MYHUILIUIATLHON YCIYTH;

- B OTHOIICHUU apPXMBHOM CIPaBKU C TMPUIIOKEHUEM BBIIMUCKH U3
MOXO3SUCTBEHHOW KHUTH: TpaxJaHe, CBEJACHUSA, O KOTOPBIX BHECEHHI B
MOXO3SUCTBEHHbIE KHUTH, BEJEHUE KOTOPBIX OCYIIECTBIISIIOCH /10 BCTYIUICHUS B
cuity @enepanbHoro 3akoHa ot 07.07.2003r. Ne 112-®3 «O nuyHOM 10oACOOHOM
XO034MCTBE», a TAKKE rPakJIaHe, UMEIOIIUE POJICTBEHHBIE CBSI3U C BBIIICYKA3aHHOM
KaTEropuer rpa)JIaH C UEJIbI0 MOJYyYEHUs] CBEICHUNW O HUX U3 MOXO35MCTBEHHBIX
KHUT, BEJICHUE KOTOPBIX OCYIIECTBISIOCH /10 BCTYIUICHUS B cuiy DenepaibHOTO
3akoHa oT 07.07.2003r. Ne 112-®3 «O Au4HOM MOACOOHOM XO3SICTRBE.



2

1.2.2. OT uMeHu 3asBUTEIEN MOTYT BBICTYIIATh UX NPEICTABUTEIN, UMEIOLIUE
IIPABO B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu 1100 B cuiLy
HaJIeJICHUs MX B IMOPSAJKE, YCTAHOBJIEHHOM 3aKOHOJATelNbCTBOM Poccuiickoi
®enepanny, IOJHOMOYHUSIMH BBICTYNIATh OT UX UMEHH.

1.3. TpeOoBaHuA NpeAOCTABJIEHNS 3aIBUTEII0 MYHULIMIIAJIBLHOM YCIAYTH
B COOTBETCTBUM C BAPDHAHTOM MPeI0CTABJIECHUA MYHHIMIIAIBHON yCIyIH,
COOTBETCTBYIOIIUM NPU3HAKAM 3asiBUTEJIAA, ONIPeeJIEHHBIM B pe3yJibTarTe
AHKETHPOBAHUS, IPOBOJUMOI0 OPraHOM, MPEIOCTABJSIONIUM YCIYTY (Jaee -
npopuInpoBaHue), a TAKKe pe3yJabTara, 3a NPeAoCcTaABJIeHHeM KOTOPOIo
oOpaTuJics 3aiBUTEJIb

1.3.1. MyHununaibHasi yciayra J0JKHa ObITh MPEJOCTaBlICHA 3asIBUTEIIO B
COOTBETCTBUM C BapUaHTOM IMPEJOCTaBICHUS MYHULMIAIBHON yciyru (manee —
BapHUaHT).

1.3.2. BapuaHT, B COOTBETCTBUM C KOTOpPHIM 3asBUTEII0 OyJeT
IIPENOCTABICHA MYHHUIMNAIbHAS YCIyra, ONPENEIseTCs B COOTBETCTBUU C
HACTOSIIIIMM A JIMAHHUCTPAaTUBHBIM PETIaMEHTOM, UCXO/S U3 IPU3HAKOB 3asBUTEIIS
(mpuHaAnexamero eMy oObEKTa) M TOKa3aTelled TakuX MPU3HAKOB (TEpeyeHb
IpU3HAKOB 3asBUTENs (IPHUHAJUIEKAIIETO eMy OOBEKTa), a TaKKe KOMOMHALUU
3HAYECHUW MPU3HAKOB, Ka)xJas M3 KOTOPBIX COOTBETCTBYET OJIHOMY BapHaHTY
NPEAOCTABIEHNS MYHUIMIIAJBbHOM yciyru, npusBefeH B Ilpunoxkennmn Ne 1 k
HacCToAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

1.3.3. Tlpu npenocTtaBieHHH MYHHMIMNAIBHOW YCIYrd NpOPUIMpPOBAHUE
(mpenocTaBieHUE 3asABUTENI0 MYHUUUNAIBHOM YCIYIM B COOTBETCTBUU C
BAPUAHTOM TMPEIOCTABICHHUS] MYHUUMUIAIBHON YCIYIHM, COOTBETCTBYIOIIUM
IPU3HAKaM  3asBUTENIS, OINPEACIIEHHBIM B  PE3yJbTaTe  aHKETUPOBAHUS,
IIPOBOJIMMOTI'0 OPraHOM, MTPEAOCTABIIAIOIIMM YCIYTy) IPOBOIUTCSA B CIydae MoAadn
3asiBUTEJIEM 3aIlpoca O MPEJOCTABICHUH MYHHIMIAIBHON YCIYTM B 3JEKTPOHHOU
dbopme B nHGOPMAITMOHHO-TEICKOMMYHHKAIIMOHHOM ceTH MIHTepHeT (nanee — ceTh
HNuTtepHer) mnocpenctBoM (denepalibHOW TOCYAapCTBEHHONW WHOOPMAIMOHHON
cucteMbl «EuHBI MOpTaJl TrOCYJApCTBEHHBIX W MYHULHIIAJIBHBIX  YCIYT
(pynkmuit)y (manee — EIIT'Y), rocymapcTBeHHOW HH(POPMAIIMOHHON CHCTEMBI
Camapckoii ooiactu «lloptan rocygapcTBEHHbIX U MyHHUIIMIAIBHBIX YCIIyT (J1aee
— pernoHaNbHbIN noptan, PIITY).

Pasznen 2. CtangapTt npeaocraBjieHus MyHUIMIIAJIbHOH YCJIYTH
2.1. HammeHOBaHUE MYHHIIUIIAJIBHOM yCJIYTH

2.1.1. MynununanbHas yciayra «Beinadya JOKyMEHTOB (€AMHOTO KUIUIIIHOTO
JIOKYMEHTa, KoMUY (PUHAHCOBOTO JIULIEBOTO CYETa, BHIMHUCKH U3 IOMOBOW KHHIH,
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KapTOYKH  ydeTa COOCTBEHHHWKA JKHJIOTO  TIOMEIICHHWS, BBITUCKA W3
MOXO3SUCTBEHHOW KHUTHM M HHBIX JIOKYMEHTOB, COJIEpKalllUX aHaJOTHYHbBIC
CBEJICHMS, IPETYCMOTPEHHBIC 3aKOHOAATENBCTBOM Poccuiickoit denepanun»).

2.2. HaumeHoBaHMe Oprana, npeaocTaBJIsIOIIEro
MYHHIHNAJIBHYIO YCJIYTY

2.2.1. MyHununaneHas yciyra HOpefoCTaBIsAETCS Y OJHOMOYEHHBIM
OpraHoM - AJIMUHUCTpPALMEN ceTbCKOro noceneHuss CEpHOBOJACK MyHULIUIIAIBLHOTO
paiiona CeprueBckuii Camapckoi o6sactu (J1anee — Y HOJTHOMOUYEHHBIA OPTaH).

2.3. Pe3yabTat npeaocraBjieHUsi MyHMIMIIAJIBHON yCIyTrd

2.3.1. B cooTBeTCTBHM C BapuaHTaMU MPEJOCTABICHHUS MYHULUIIAJIbHOU
yCIIyI'd, NOpHUBEACHHbIMM B IyHKTe 3.1.1 Hacrosmero AJIMHHUCTPAaTHBHOIO
perilaMeHTa, Pe3yJIbTaTOM MIPEAOCTABICHNS MYHULIUIIAJILHON YCIIYTH SBIISFOTCS:

1) pemienre o NperOCTaBIEHUN MyHULIUIIAIBHON YCIIYTH;

2) pewieHue 00 O0TKa3e B MPEAOCTaBICHUN MyHULIMIIAIILHON YCIIYTH.

2.3.2. HauMeHOBaHHME  JOKYMEHTOB,  COAEpXKallUX  pEUICHHE O
IIPENOCTABICHUN MYHULMIIAJIBHON YCIyrd, Ha OCHOBAHUM KOTOPBIX 3asBUTEIIIO
IIPENOCTABISAIOTCS PE3YIbTAThl, yYKa3aHHbIE B MOANyHKTax 1 m 2 myHkra 2.3.1
HACTOALIET0 AJIMHHUCTPATUBHOIO PETJIAMEHTA, IPUBOJMUTCS B IOApPA3AEIaxX
aAMUHHACTPATHUBHOTO  PEIVIAMEHTa,  COAEPXKAIIMX  ONHWCAHWUE  BAPHUAHTOB
MIPEAOCTABIEHNS MYHHUIUIIAJBHON yCIIYTH.

2.3.3. Pe3ynbTarsl NpenOCTAaBICHUS MYHHIIMIIAJBHOM YCIYTH, YKa3aHHBIE B
nyHkte 2.3.1 Hacrosmero AJIMUHHUCTPATUBHOIO pErjaMeHTa, MOTryT OBbITh
MOJTyY€HBI 3asIBUTEINIEM JIMYHO MPU 0OpallleHHH B Y IOJTHOMOYEHHBIH OpraH, MOYTON
o TOYTOBOMY ajapecy 3asButensi, mocpernctsom EIITY, PIITY B dopme
AJIEKTPOHHOTO JOKYMEHTAa, MOJANHUCAHHOTO YCHUJICHHOW KBaJIU(PUIMPOBAHHON
ANEKTPOHHOM noanuckio (nanee — YKIII) qomkHOCTHOTO HIIa, yITOTHOMOYEHHOTO
Ha IMpUHATHE penieHus (B cilydae MOJAa4yu 3asBICHUS O MPEAOCTaBICHUN
MYHHUITUTIATBHOM YCIIYTH B 3JIEKTpOoHHOM dopme nocpenctsom EINTY, PIITY).

Crioco6 mostydeHus: pe3ynibTara MpeoCTaBICHUS] MyHULMIIAIbHOW YCIYTH
YKa3bIBAa€TCs 3asIBUTEIIEM B 3asIBJIEHUHN O IIPEAOCTABICHUN MYHHUIUITIAJIBHON YCIIYTH.

2.34. @akT [NONy4YEHHUS 3asABUTEIEM pe3ysbTaTa IPEIOCTaBICHUS
MYHUIUOAIBHOM yciiyru  (ukcupyerca B ¢eaepaibHOM  ToCyAapCTBEHHOU
uHpopmanmoHHo  cucreMe  «EaMHBIA  TOpTam  TOCYNAapCTBEHHBIX U
MYHUIUOANBHBIX  yciyr  (QyHKOui)», TrocyJapcTBEHHON WH(GOPMAIIMOHHON
cucteme Camapckoir obnactu «llopTan rocyqapCTBEHHBIX W MYHMIIMIAIbHBIX
YCIIyI».
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2.4. Cpok npeaocTaBjaeHus] MyHUIIUNIAJTbHOM YCJIYTH

2.4.1. O6mmit CpoK MpeaOoCTaBICHUS MYHHUITUIIAJILHONW YCIYTrd HE JOJKEH
MPEBBINIATH TPEX PabOYMX JAHEH CO JIHS PETUCTPAK Y TOJIHOMOUYEHHBIM OPraHOM
3asiBJCHUS O TMPEJOCTABJICHUM MYHULUNAIBHON YCIyTH M HEOO0XOJIUMBIX
JIOKYMEHTOB.

2.42. Cpox mpenoCTaBICHUS MYHULUNAIBHOW YCIAYTH Uil KaXI0TO
BapUaHTa MPEIOCTABICHUS MYHUIMIIAJIBHOW YCIYTM MPUBOJUTCS B MOJApa3jiesiax
aAMUHUCTPATUBHOTO  pErJIaMEHTa,  COACpXKAIlMX  ONHWCAHWUE  BApUAHTOB
MPEAOCTaBICHUS MYHHUITUTIATLHON YCIIYTH.

2.5. IIpaBoBbIe OCHOBAHUA 1JIS1 IPEAOCTABJICHUS
MYHUIUNAJIBHON YCIyTH

2.5.1. IlepeyeHb HOpPMATHUBHBIX TMPABOBBIX AKTOB, PETYIUPYIOLIUX
MPEIOCTaBICHNE MYHUIIUTIATBHOW YCIyru, HH(POpMAIUs O TOPAJIKE T0CYNeOHOTO
(BHECynneOHOTO)  OOKalloBaHWs  pelleHud W jedctBuil  (Oe3meicTBus)
YNOTHOMOYEHHOTO OpraHa, a TAKXKE€ €ro JOJDKHOCTHBIX JIWI, MYHHUIIMIAIbHBIX
ciyxaiumx, pabotaukoB pasmeniaercs Ha EIITY, PIII'Y u Ha odunnansHoM caiite
aAMUHUCTPALIMY MyHUIIUMIIAILHOTO paiioHa CeprueBcKUil.

2.6. I/IcqepnblBammnﬁ nepevYcHb JOKYMEHTOB, HCOﬁXOI[I/IMbIX JJIA
npeaocraBJdcHUA MyHI/IHI/IHaHLHOﬁ YCiayru

2.6.1. HcuepnbiBaroliuii nepeyeHb JOKYMEHTOB, HEOOXOJHWMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMU WJIM WHBIMM HOPMATUBHBIMU MPABOBBIMU
aKkTaMHM JUIsl TPEJOCTaBICHUS MYHMIMNAIBHOW YCIYyTH, C pa3JIelIeHUEM Ha
JOKYMEHTbl W MH(OpPMAIMIO, KOTOpbIE 3asBUTENb JIOJDKEH MPEACTaBUTH
CaMOCTOATENIBHO, W JOKYMEHTBI, KOTOpBIE 3asBUTEIb BIpPABE MPEICTABUTH IIO
COOCTBEHHOW WHHUIMATHBE, TaK KaK OHU MOMAJIEXKAT IMPEACTABICHUI0 B paMKax
MEXBEJIOMCTBEHHOT0  MH(OPMALlMOHHOTO  B3aWMOJEWUCTBUS, MPUBOJUTCS B
1oJipasesax aAMUHUCTPATUBHOIO PETJIAMEHTA, COAECPKALIMX ONMCAHNE BAPUAHTOB
IIPEIOCTABIECHUS MyHULUIIATBHON YCIIYTH.

2.6.2. YIOMTHOMOYEHHBIN OpraH He BIIpaBe TpeOOBaTh OT 3asBUTEIIA:

1) mpeacrtaBiaeHUss AOKYMEHTOB M HMH(POPMALMM WM OCYILIECTBICHUS
NEUCTBUN, MPEICTABICHUE WJIM OCYILIECTBICHUE KOTOPHIX HE MPEeayCMOTPEHO
HOPMATUBHBIMU ITPABOBBIMH aKTAMHU, PETYIUPYIOUUMU OTHOIICHHS], BOSHUKAIOILINE
B CBSI3U C NIPEIOCTABICHUEM MYHUIIMNIATBHON YCIIYyTH;

2) mpencTaBieHUs AOKYMEHTOB M HMH(OpPMALMU, KOTOpPbIE HaXOISATCS B
pacnopssKeHUH YTIOJTHOMOYEHHOTO OpraHa, HMHBIX OpPraHOB T'OCYAAapCTBEHHOM
BJIACTH, OPraHOB MECTHOTO CaMOYIPABJIECHUS W OPraHU3AlMi B COOTBETCTBUU C
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HOPMATHBHBIMH NpaBoBbIMU akTaMu Poccuiickoir ®enepauuun m  Camapckoid
001acTH;

3) ocylecTBIEHUS IEUCTBUM, B TOM YHCIIE COITIACOBAHUN, HEOOXOIUMBIX JJIsI
NOJyYEHUS] MYHMIMIIAJBHOW YCIYTM M CBSI3aHHBIX C OOpallleHHEM B WHBIE
rOCy/1apCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO CaMOYIIPaBJICHUs, OpraHU3aliH;

4) mpencTaBlICHHS JTOKYMEHTOB M HWH(OpMaluu, OTCYTCTBUE U (WUJIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3blBAIWCh IpPU IEPBOHAYAIBHOM OTKa3e B
MPEOCTABIEHUU MYHUIIMTIATBHON YCIYTH, 32 UCKIIFOUEHUEM CIICAYIOIIUX CITy4YaeB:

a) U3MEHEHHEe TPeOOBAaHWN HOPMATHUBHBIX MPABOBBIX AKTOB, KAaCAIOIIUXCS
NPEIOCTABICHUS! MYHULMMNAIBHON YCIYTH, IIOCJIE€ TEpBOHAYAIBHOM MMOAaYu
3asBIJICHUS O MPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH;

0) HanmMuue OIMOOK B 3asABICHUM O MPEJOCTABICHUH MYHHUIUNAIBHOMI
yCIyTH U JOKYMEHTaX, MOJAHHBIX 3asSBUTEJIEM IOCJE NMEPBOHAYAIBHOTO OTKAa3a B
IPEIOCTABIIEHUN MYHULIMIIAIBHON YCIYyTHM U HE BKIIOYEHHBIX B IPEICTaBICHHBIH
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CpPOKa JEUCTBUSA JOKYMEHTOB WM U3MEHEHUE HH(POpMaIUH
nocJjie IepBOHAYaIbHOrO 0TKa3a B MPEIOCTABIEHUU MYHULIUIIAJIbHON YCITYTH;

I) BBISBJIECHUE JOKYMEHTAJIBHO TOATBEPKIACHHOIO (pakTa (MPU3HAKOB)
OLIMOOYHOIO WJIM IPOTUBONPABHOTO JIeHCTBUS (0€3/1eHCTBUS) TOKHOCTHOTO JIUIA
YOJHOMOYEHHOT'O OpraHa, MyHUIMIAIBHOIO CIIY’Kallero Mpu MepBOHAYaIbHOM
OTKa3e B MPEAOCTaBICHUN MYHHUIIUTIAIBHON yCIIyTH, O YeM B MUCHMEHHOM BHJIE 32
MOJITMCHI0 PYKOBOAMUTENS YTIOTHOMOUYEHHOTO OpraHa YBEJOMIISICTCS 3asBUTENb, a
TaK)Ke MPUHOCSTCS] U3BUHEHUS 32 IOCTaBJICHHbIE HEY100CTBA;

5) npenocTtaBieHUss HA OyMa)KHOM HOCHUTENE TOKYMEHTOB M HMH(OpMauu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C ITyHKTOM
7.2 yactu 1 ctateu 16 denepanbHoro 3akoHa «O0 opraHu3al NpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIMIAJIBHBIX YCIYT», 33 HUCKIOUEHHEM CIIy4yaeB, €CIU
HAaHECEHHE OTMETOK Ha TaKue JOKYMEHThl JHOO UX U3bATHE SBISETCS
HEOOXOJUMBIM YCJIOBUEM MPEAOCTABICHUS] MYHMIMIIAJbHOW YCIYT'HM, M HWHBIX
ClIy4aeB, yCTAaHOBJICHHBIX (peiepabHBIMU 3aKOHAMH.

2.7. Cnoco0bl HAaNpaBJICHHS 3a1Ipoca
0 NpeJA0CTABJICHNH MYHUIMIIAJIBHON yCIyru

2.7.1. CnocoObl HampaBieHHUs 3arpoca O NPeloCTaBICHUU MYHHUIIMIAIbHON
YCIIyTH IPUBOJASITCS B OAPA3/esiax aAMUHUCTPATUBHOTO PETJIaMEHTa, COAECPHKAIINX
ONKMCAaHNE BapUAHTOB MPEAOCTABICHNUS] MYHULIUTTAIbHON YCIYTH.

2.8. UcuepnbiBaronuii nepeveHb OCHOBAHMI JJIfl 0TKAa3a B IpueMe
AOKYMEHTOB, HEO0OXOAMMBbIX /IJIfl TIPeI0CTABJICHUS MYHUIIMIIAJIbHOH YCJIYyTH


consultantplus://offline/ref=3EA8127C229ABC851C5DF120A6775B839A708E00C5760B9DF038B20A14FD1F694F883651C7FC0FC941633B4AD0897C3C8D17EA63A3E9e1F
consultantplus://offline/ref=3EA8127C229ABC851C5DF120A6775B839A708E00C5760B9DF038B20A14FD1F694F883651C7FC0FC941633B4AD0897C3C8D17EA63A3E9e1F

2.8.1. HcuepmnbiBaromuii TepeuyeHb OCHOBAHMM MJi OTKa3a B IpUEMe
JIOKYMEHTOB, HEOOXOJUMBIX [UJIi TPEIOCTaBICHUS MYHUIUIAIBHOM YCIyru
NPUBOJUTCS B COCTaBE OINMCAHMS BAPUAHTOB MPEOCTABICHUS MYHUIIMIATIBHON
YCIIyTH.

2.9. UcuepnbiBalonuii nepeyeHb OCHOBAHM IS IPUOCTAHOBJIEHUS
NPeA0CTABJICHUS MYHUIMIIAJIBLHOM YCJIYIM WM 0TKA3a B MPeI0CTABJICHUHU
MYHHMIUNAJIBHON YCJIYTH

2.9.1. HcuepnbiBaonmmi NE€PEYCHb OCHOBAaHMM 11 MPUOCTAHOBJICHHUS
MPEIOCTABICHAS] MYHUIWNAIBHOM YCIYTM WIM OTKa3a B MPEJOCTABICHUU
MYHHIUIIAIBHON  YCIIyTH MPUBOJUTCA B COCTaBE OIKCAHUS BapUAHTOB
IIPEIOCTABJIEHUS] MyHULIUITAIIBHON YCIIYTH.

2.10. Pazmep niiaTsbl, B3MMaeMoii ¢ 3asiBUTEJIA IPHU NPe0CTABJIEHUN
MYHHUIHMIIAJIbHOH YCJIYTH, U CIIOCOOBI e B3UMAHMS

2.10.1. TIlpenmocrtaBieHHWE MYHULMNAIBHOM YCIYTM  OCYLIECTBIISIETCS
OecIuIaTHO.

2.11. MakcuMaJIbHBI CPOK 0KHIAHUSA B 0OYepedd NPH nogave
3asiBUTeJIeM 3a1Ipoca O NMpeJ0CTABJIeHUM MYHUIUIIAJIbHON YCJIYTd U IIPH
MOJIyYeHUM Pe3yJIbTaTa NpeJ0CTABJEHUSI MyHUIMIIAJBHON yCIyru

2.11.1. MakcumanbHBIN CPOK OKHJIaHKS B OUEPEIN NIPU MTOJAYE 3aABICHUS O
IIPEJOCTABICHUA MYHULMIAIBHON YCIYIM M [pPU [OJY4YEHUU pPe3ysbTara
IIPEAOCTAaBIECHNS MYHULUIIAJIBHON YCIYTY B Y TIOJIJHOMOYEHHOM OPIaHe COCTABIIAET
He O6onee 15 MuHyT.

2.12. Cpoxk perucrpauuu 3anpoca 3asiBUTeJIs 0 IPe0CTABJIEHUN
MYHUIUNIAJILHON YCIYTH

2.12.1. Perucrtpanus HampaBI€HHOTO  3asfBUTEJIEM  3asBICHHUS O
MPEIOCTABICHUN MYHULMIAIBHON YCIyTM M JOKYMEHTOB, HEOOXOIUMBIX JJIst
MOJIYYeHUS] MyHUIIMTIAIBHOU YCIIYTH, OCYIIECTBIsIETCS HE o3aHee 1 pabouero nHA
CO JIHS UX MOJy4YEHHUs Y TOJTHOMOYEHHBIM OPTaHOM.

2.12.2. B ciyyae HampaBJIeHHs 3agBUTEIEM 3asBJICHUSI O MPEAOCTABICHUU
MYHULIMIIAJIbHOW YCIYTM W JOKYMEHTOB, HEOOXOJUMBIX JUIsl TOJy4YEHUS
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MYHUIIUIIAJIbHON YCIIyTH, BHE paboyero BpeMeHu Y IOJTHOMOYEHHOTO OpraHa Jinbo
B BBIXOJHOM, HEpaOOUYMil Mpa3IHUYHBIA JEHb, JHEM HUX IOJYYEHUS CUUTAETCA
nepBbI pabouunil 1€Hb, CIEAYIOINN 3a THEM HAIPABJICHMS.

2.13. TpeGoBaHusi K NIOMENIEHUSIM, B KOTOPbIX MPeI0CTABJISIETCA
MYHHIHUNAJIbHAS yCJIyra

2.13.1. TpeOoBaHHs, KOTOPHIM JIOJKHBI COOTBETCTBOBATh INOMEIICHHS, B
KOTOPBIX TPEJIOCTABISACTCS MYHUIUIIAJIbHAS YCJIyra, B TOM 4YHCJIE K 3aily
OKHMJIAHUS, MECTaM JIJIs1 3aM0JIHEHHUS 3alIPOCOB O MPEIOCTABICHUN MYHUITUIIATbHON
yCIIyTH, THGOPMAIIMOHHBIM CTeHJIaM C O0pa3llaMHi WX 3aIlOJIHEHUS W TIepeuHEeM
JOKyMEHTOB W (wim) wHPOpMAIUKA, HEOOXOAUMBIX ISl TPEIOCTaBICHUS
MYHUIMNIATBHOM YCIYTH, a TaKKe TpeOOBaHUSA K 00ECIEYEHUI0 JOCTYIHOCTH JJIs
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHHM C 3aKOHOAATEIHCTBOM
Poccuiickon ®denepan 0 COUMAIbHOM 3alMTE WHBAJIWIOB, PAa3MEIIAIOTCA Ha
opHUIIUAIBHOM CalTe aJMHHHUCTpAIlMd MYyHHUIUIIAIbHOrO paiioHa CeprueBcKuid, a
takke Ha EIIY.

2.14. Tloxa3aTeu JOCTYNNHOCTH M KAYeCTBA MyYHUIMIIAJILHON yCJIyTH

2.14.1. Tlepeuenb moka3aTenel KadyecTBa M JOCTYITHOCTH MYHHIMIAIBHON
YCIYTH, B TOM YHUCJE MOKA3aTENM, XapaKTEPU3YIOIINE TOCTYITHOCTD AIEKTPOHHBIX
(bopM TOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEJOCTABICHHUS] MyHULMIIAIBHON yCIIYTH,
BO3MOXKHOCTh TMOAAuM 3arpoca Ha TMOJYyYEHHE MYHHUIMNAIBHOW YCIYyTd W
JOKYMEHTOB B  JJIEGKTPOHHOM (opMe, CBOEBPEMEHHOCTb MPEAOCTABIICHUS
MYHUIMOATBHOM yCIyrd (OTCYTCTBHE HAapyLIEHUH CpPOKOB MPEIOCTaBICHUS
MYHULUOAIBHOW  YCIyTW), NPENOCTABICHUE MYHULHUIAIBHON  yCIyTH B
COOTBETCTBUM C BapHAHTOM IPEIOCTABJICHUS MYHUIMIAIBHON YCIyrH, YI0OCTBO
MH(GOPMHUPOBAHUS 3asIBUTEIIS O XOJI€ MPEJOCTABICHUSI MyHUIIMIIAIBHON YCIIyTH, a
TAK)K€ IIOJYYEHUs pe3yJibTara IMPEAOCTaBICHHUS YCIYIHM, pPa3MEIalTcs Ha
opUIMATBHOM CalTe aJIMMUHHUCTPAIMM MYHUIIMIAIBHOTO paiiona CeprueBckuii, a
takxke Ha EIIT'Y.

2.15. Nnble TpeOOBaHNs K IPEAOCTABJIEHUI0 MYHHIMIIAJIbHON YCIyIrd, B
TOM 4YHCJIe YYUTHIBAKIIME 0COOCHHOCTH €€ NMPeI0CTABJICHHUS B
MHOIO(pyHKIMOHAJBHBIX HEHTPAX U B JJICKTPOHHOU dopme

2.15.1. IlepeuyeHnb yciayr, KOTOpbIe SIBJASIKOTCA HEOOXOAMMBIMH U
00s13aTeJIbHBIMM JIJISA PEA0CTABJIEHUSI MyHHIIMIAJIbHON yCJIyTH

2.15.1.1. Ycayru, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMU B 00S13aTETHHBIMHE TSI
MPEIOCTABIICHUS MYHUITUTIATBHOM YCIIYTH, OTCYTCTBYIOT.



2.15.2. Pazmep mJjiaThl 3a nNpeaocTaBJIeHHe YCJIYT, KOTOpbIe
ABJIAAIOTCH HEOOXO0AUMBIMHU M 00513aTE€JILHBIMM JIJISl IIPEI0CTABJICHUS
MYHUIUNAJIBHON YCJIYIU, B CJIy4asiX, KOrjaa pasMep mjiarbl
YCTAHOBJICH 3aKOHOAATEeJIbCTBOM Poccuiickoun Deaepanuu

2.15.2.1. Yciyru, KOTophble SBISIOTCS HEOOXOAUMBIMU U 00513aTEIbHBIMM JIJIS
MPEAOCTaBICHUS MYHUIUIATLHON YCIYTH, OTCYTCTBYIOT.

2.16. Ilepevyenb MH(POPMAIUOHHBIX CHCTEM, HCIIOJIb3YEeMbIX 1JIf
NpeIoCTABJIEHUS MYHUIMIIAJIbHON yCIyTH

2.16.1. UudopmanmoHHbIE CHUCTEMBI, UCIOJIb3yEMbIE U1l MPEIOCTABICHUS
myHununansHou yeayru: EIINY, PIITY, «DnekTpoHHas NOX035UCTBEHHAS KHUT .

2.17. Cny4yan 1 nopsiioK NpeaocTaBJIeHUsI MyHHIIUNIAJIbHOMH YCJIYI'Y B
yhpexaawineM (IPOaKTUBHOM) peKuMe

2.17.1. llpemocraBieHuE MYHHUIMNAIBHON YCIYTM B YHOPEXKIAOUIEM
(MpOaKTUBHOM) PEXHUME HE MPETyCMOTPEHO.

2.18. OcoGenHOCTH NpeocTaBIeHU MYHMIMIIAJBHON YCJIYyId B
3JIEKTPOHHOM (popMe

2.18.1. Ilpm mpenocTaBIEeHUM MYHULHNAIBHOW YCIYTM B JJIEKTPOHHON
dhopme 3asBUTEITIO 00ECTICUNBAIOTCS:

- mojyyeHue HUHGOpPMALMKU O TOPSIKE U CpPOKax MpeaoCTaBICHUS
MYHHUITUTIATBHOM YCITYTH;

- ¢hopMupOBaHUE 3asBIICHHS;

- IPUEM U PETUCTpAIUs 3asBIICHUS U UHBIX JJOKYMEHTOB, HECOOXOIUMBIX JIJIS
MPEAOCTaBIECHNS MYHUIIMTIAJbHON YCIIYTH;

- MOJIyY€HUE PE3YIbTaTa MPEJOCTABICHNUS] MyHUIIUIIAIbHOW YCIIYTH;

- TIOJIyYE€HHE CBEAECHUI O XOJE€ PACCMOTPEHUS 3asBJICHUS O NMPEJOCTABICHUH
MYHULIANAIBHON YCITyTH;

- OCYILECTBJICHUE OILICHKM KayecTBa MIPEIOCTABICHUS MYHHUIMNAIbHON
YCIIyTH;

- gocyneOHoe (BHecyneOHOe) oO)kaJloBaHUE pelIeHUd | JeHCTBUM
(6e3neiicTBusl)  YMIOJHOMOYEHHOro oprana Jmbo jedctBus (0Oe3aeicTBue)
JOJDKHOCTHBIX ~ JIMLl  YTMOJHOMOYEHHOIO  OpraHa,  IPeaoCTaBIISIOIIEro
MYHUITUTIATBHYIO YCIYTY, MYHUIIUITAIEHOTO CITYXKAaIIeTo.

2.18.2. B ciuywyae mnpeacTaBiIEHUs 3asBJICHHUS W MPUIAraeMblX K HEMY
JOKYMEHTOB B JJIEKTPOHHOM BHJE 3asABUTEIb, MPOIICANIUNA MOPOLETypPbI
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perucrpanuy, UACHTUPUKANMK ¥  ayTeHTU(DHUKAIMA C  HUCIOJh30BAHUEM
dbenepanbHOM TOCyAapCTBEHHONW HH(OpManMoHHOW cuctembl «EnuHas cucrema
uiaeHTUGUKAIMK W ayTeHTU(dUKauu B UHEOpACTPYKType, obOecrneunBaroniei
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOICHCTBIE MH(OPMAIIMOHHBIX CHUCTEM,
UCIIOJIB3YEMBIX JJISI IPEOCTABIICHHS TOCYAApPCTBEHHBIX U MYHULIMIAIBHBIX YCIyT
B asiekTpoHHOM ¢opme» (mamee — ECHA) wiM HMHBIX TOCYJapCTBEHHBIX
WH(OPMAIIMOHHBIX CHUCTEM, €CJIM TaKhe TOCyJapCTBEHHbIE HHGOPMAIIMOHHbIE
cucTteMbl B ycTaHOBIEHHOM [IpaButensctBoM Poccuiickon @enepanuy mopsiake
obecnieunBaroT B3aumojencTeue ¢ ECHUA, npu ycnoBuu COBMaJeHUS CBEACHUN O
du3nYECKOM JIMIIEe B YKAa3aHHBIX MH()OPMAIIMOHHBIX CHUCTEMaX, 3aMOJHAET hopMy
3asBJICHUS O MPEJOCTABICHUM MYHHUIMNAIBHON YCIYIH C HMCHOJb30BaHUEM
WHTEPAaKTUBHOM  (OpMBI B  DBJIEKTPOHHOM  BuAE, 0€3 HEOOXOIUMOCTH
JOTIOJTHUTENBHOW MMOAa41 3asiBJICHUS B KaKOM-I1M00 HHOU (hopme.

2.18.3. 3asBieHuEe HaNpaBISETCA 3aABUTEIEM BMECTE C MPUKPETUICHHBIMU
AIEKTPOHHBIMU JOKYMEHTaMH, yKa3aHHbIMM B myHKkrax 3.3.1.1.2., 3.3.2.1.2,,
3.3.3.1.2, 3.3.4.1.2. Hacrosmero AJMUHHUCTPAaTUBHOTO peErjlaMeHTa, 3a
UCKJIFOYEHUEM JOKYMEHTA, YJIOCTOBEPSAIONIETO JIMYHOCTh 3asiBUTEINS. 3asiBICHHUE,
HaIpaBJeHHOE B JJIEKTpOHHOU (opme ¢ ucnonb3zoBanueM EII'Y, moxer ObITH
MOJANMKUCAHO  YCUJICHHOW  HEKBATM(UIIMPOBAHHOW DJIEKTPOHHOM  MOJAIMKCHIO,
cepTuduKaT KIro4a MPoOBEPKU KOTOPOU CO3/IaH U UCIIOJIb3YeTCsl B UHOPACTPYKTYPE,
oOecreynBaroIen MH(}OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBHE
MH(POPMAITMOHHBIX CUCTEM, UCIIOJIb3yEMbIX JUTSI MPEeI0CTaBIICHUS
rOCYJIapCTBEHHbIX W MYHMIIMIAJIBHBIX YCIYT B JJEKTPOHHOW (¢opme, B
yctaHoBjieHHOM [IpaButensctBoM Poccuiickon denepanuu nopsaxe.

2.18.4. B cinyuae HampaBieHusa 3asBieHust nocpencrsom EINY, PIITY
CBEJICHUS U3 JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTh 3aMHTEPECOBAHHOTO JIMLA,
dbopMupyOTCS TpH TOATBEpXkaAeHUU ydeTHoW 3amucu B ECHMA w3 cocraBa
COOTBETCTBYIOIIUX JAHHBIX YKA3aHHOW YYETHOM 3alMCU U MOTYT OBITh TPOBEPEHBI
MyTEM HaIlpaBJICHUS 3ampoca ¢ ucnoib3doBanuem CAMB.

2.18.5. JloKyMeHThI, TMpuilaraéMble  3asBUTEIEM K  3asBIICHUIO,
MPEICTaBIIIEMbIC B AJICKTPOHHON (hOpMe, HAMPaBIISIOTCS B CIEYIONIUX opMaTax:

1)xml — a7 JOKYMEHTOB, B OTHOIIIEHWU KOTOPBIX YTBEPXKIECHBI (POPMBI U
TpeboBaHusl 1O (HOPMHUPOBAHUIO IJICKTPOHHBIX JOKYMEHTOB B BHUE (HaiijioB B
dbopmare xml;

2)doc, docx, odt — miIs HOKYMEHTOB C TEKCTOBBIM COJEpKaHUEM, HE
BKJIFOYAIOIIUM (OPMYJIbL;

3)pdf, jpg, jpeg, png, bmp, tiff — 17151 TOKYMEHTOB C TEKCTOBBIM COJIEPKAHUEM,
B TOM YHUCJIE BKIIOYAIOMIUX (GOpMYIIbl U (UIK) rpaduyecKkue n300paskeHumsl, a TAaKKe
JIOKYMEHTOB C rpa)u4eCKUM COACPKAHUEM;

4)zip, rar — JUIsl CKATBIX IOKYMEHTOB B OJIMH (paili;

5)sig — niist otkperuieHHo YKOIL

B cinydae ecnu opuruHaigbl JOKYMEHTOB, MPUJIAraéMbIX K 3asBIICHUIO,
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BBIJIAHBI U MOJIMKUCAHbl OPTAHOM FOCYIaPCTBEHHOM BJIACTH WUJIM OPraHOM MECTHOTO
caMOyIIpaBJieHUusI Ha OyMa)KHOM HOCHTENE, JOIMycKaercs (popMUpOBaHHE TaKUX
JIOKYMEHTOB, TPEJICTABIAEMbIX B D3JIEKTPOHHOW ¢dopme, MyTeM CKaHUPOBAHUS
HEIMOCPEJICTBEHHO C OpUrMHajda JOKyMEHTa (MCIOJIb30BaHWE KOMUM He
JIOMYCKAeTCs1), KOTOPOE OCYIIECTBIISIETCS C COXPAaHEHUEM OpPUEHTAllMU OpUTHUHAJA
nokyMeHta B pazpemeHuu 300 — 500 dpi (macmtad 1:1) U Bcex ayTEHTHUYHBIX
MPU3HAKOB MOJIMHHOCTH (TpaduyecKoi MOMUCH JIUIIA, TIeYaTH, YTII0BOTO ITaMIia
0JIaHKa), C UCIIOJIL30BAHUEM CIIETYIOUIUX PEKUMOB:

1) «uepHO-OenbIid» (IpH  OTCYTCTBUM B  JOKYMEHTE Tpaduaeckux
M300pakeHN U (W) IBETHOTO TEKCTA),

2) «<OTTEHKH ceporo» (IpW HaIW4YuK B JIOKYMEHTE TpaduuecKux
N300PKECHHN, OTIMYHBIX OT IIBETHOTO TpadUIeCKOTO U300PKEHHUS );

3) «IIBETHOM» WJIM «PEXKHUM TOJHOW IBEeTONepenauyn» (Mpyu HaJIUYUU B
JIOKYMEHTE IIBETHBIX IpauuecKux n300pakeHuil IN0O IIBETHOTO TEKCTA).

KonuyectBo (aityioB JOMKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB,
KQKJIBIM 13 KOTOPBIX COAEPKUT TEKCTOBYIO U (WH) rpaduueckyro HHGOPMAIIHIO.

JIOKyMEHTBI, MpUaraéMbl€ 3asBUTEJIEM K 3asBJICHUIO, MPEACTABIIsIEMbIE B
AJIEKTPOHHON (hopMme, NODKHBI 0OecreunBaTh BO3ZMOXKHOCTH UACHTHU(MHUIIUPOBATH
JOKYMEHT M KOJIMYECTBO JINCTOB B JOKYMEHTE.

2.19. llopsaok nmos1y4eHus1 3asiBUTEJIEM CBEeICeHHH 0 X0J€e PACCMOTPEHUA
3a1poca 0 NpeIoCTABJICHUN MYHULIMIIAJIBLHOM YCIYTH

2.19.1. Tlonyuenue 3asiBUTENEM CBEICHUM O XOJI€ PACCMOTPEHUA 3ampoca O
NPEJOCTaBICHUA  MYHUIUMNAIBHOW  YCIYTM  MOXHO  MOJYy4YUTh  MyTEM
HETMOCPEJACTBEHHOr0 oOpallleHusi B YTMOJHOMOYEHHBIM opraH, Mo TenedoHy
YOJIHOMOYEHHOTO OpraHa, Mo 3J€KTPOHHOM MOYTe Y TOJHOMOYEHHOIO OpraHa.

Paszpnea 3. Cocras, moc/ie10BaTeIbHOCTh U CPOKH BbINOJIHEHHS
aIMUHUCTPATHBHBIX NPOLEAYP, TPeOOBAHUS K MOPSAKY UX BbINIOJIHEHUS, B
TOM YHCJIe 0CO0EHHOCTH BbINOJHEHHUs 3 IMUHUCTPATUBHBIX NMPOLEAYP B
JIEKTPOHHOM (popMe, a TaKKe 0COOEHHOCTH BbHITIOJTHEHMSI
aJIMUHUCTPATUBHBIX NPOLEYP B MHOTO(PYHKIIMOHAJIBHBIX LIEHTPaX
NpeI0CTABJIEHUS IrOCYIaPCTBEHHBIX 1 MYHMIMIAJBHBIX YCJIYT

3.1. IlepeyeHb BApHAHTOB NPEAOCTABJCHUSI MyYHUIIUNIAJIbHOM YCJIYI'H
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3.1.1. IlIpemocrtaBieHne MYHULUMNAIBHOM YCIyr'M BKIIOYaeT B ceOs
CJIEIYIOLME BapUAHTHI IIPEAOCTABICHNAS] MyHULIUIIAJIbHON YCIIYTH:

Bapuanr 1: BpI1aya BBIMMCKU U3 OXO35MCTBEHHON KHUTU

Baprant 2: Bplaya apXMBHOM CIIPaBKM C IIPWIOKEHUEM BBIIUCKU U3
ITOXO3SIMCTBEHHOU KHUTH

BapuanT 3: ucnpapieHue JOMYIIEHHBIX ONEYaTOK U OUIMOOK B BBIIAHHBIX B
pe3ynbTaTe NPeIOCTaBICHUS MyHUIIUIIAIBHON YCIIYTH TOKYMEHTaX.

Bapuant 4: Beimaya ayOnukaTa JOKYMEHTa, BBIIAHHOTO IO pe3yibTaTaM
NIPEIOCTABICHUS MYHULIMIIAJIBHON YCIYTH.

[IpenocraBiieHre MyHULUIIAILHON YCIIYTH TaKKe BKJIIOYAET B c€0s MOPSIIOK
OCTABJICHHSI 3asBJICHUS O MPEAOCTABICHUH MYHHUIMNAIBHOW ycayru 0e3
pPacCMOTPEHHS.

3.2. Onucanue aIMUHUCTPATUBHON NMpoLEeypPbl
npoguiIupoBaHNs 3asiBUTEJIA

3.2.1. BapuaHT npenocTaBiIeHUs MyHULIUIAIBHOW yCIIyTH OIIPENEIIAeTCs Ha
OCHOBAHUHU OTBETOB HAa BOIIPOCHI aHKETUPOBAHUs 3asaBUTEN rmocpeactsoM PIITY.

[lepeuenp 0OLIMX NPU3HAKOB, MO KOTOPOMY OOBEIUHSIOTCS KaTErOpuu
3agBUTENEH (TpUHAIEKAIIUX UM OOBEKTOB), a TaKKEe KOMOWHAIUM NPU3HAKOB
3asBUTENIEW, KaXJdasg M3  KOTOPBIX COOTBETCTBYET OJHOMY  BapUaHTY
NIPEAOCTABIEHNS MYHUIMITAJBbHONW yCiayru, npusefeHbl B [Ipwmoxennn Ne 1 k
HACTOAIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. Onucanue BAPMAHTOB NPeJI0CTABJICHUA MYHHIMIIAJIbHON yCIyrd
3.3.1. Bapuanr 1 - BblJ1aua BBINUCKH U3 NMOX0351iiCTBEHHOH KHUTH

1. MakcumanpHbld CPOK TMPENOCTABICHUS MYHULMIAIBHOW  YCIyT'H
COCTaBJISIET TPU pabOUMX JHS CO JHS pErucTpanuv YOJIHOMOYEHHBIM OpPraHOM
3asIBJIEHUS O MPEJOCTABJICHHUS] MYHULMIIAIBHON YCIYTHM U NPWIOKEHHBIX K HEMY
JIOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABIICHUS] MyHHUIIUIIAJIbHON yCITyTH.

2. OcHOBaHMS M1 TNPUOCTAHOBJICHHSI MPEJOCTABICHUS MYHULMUIIAJIbHOU
YCIIYTY 3aKOHOJATEIbCTBOM HE YCTAHOBJICHBI.

3. IIpengocraBieHne TONOJHUTEIbHBIX JOKYMEHTOB U (MJIM) HHPOpMALUU OT
3asiBUTENSl B MPOLECCe TMPEAOCTABICHUS  MYHULMIAIBHOM  YCIyrd  He
IIPEAYCMOTPEHO.

4. Pe3ynbTaToM NMpeioCTaBICHUS MyHUIIMTIATBHOM YCIIYTH SIBJSI€TCS:

- peuieHue o NpeAoCTaBICHUH MyHULIMIIATBHON YCIYyTH;

- pemieHre 00 0TKa3e B MPEJOCTABICHUN MYHUIIMTIATBHON YCIYTH

5. IlepeyeHp aAMUHUCTPATUBHBIX NPOLEAYP
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- IpUeM, I@pOBEpKa W pErucTpauus 3asBJICHUS O MPEAOCTaBICHUN
MYHULUNAIBHON YCIYTH U MPUJIATa€MbIX K HEMY TOKYMEHTOB;

- TPUHATHE PEIICHUS O MPEJOCTABICHUM MYHUIUIAIBLHOW yCIyru Jnbo
MPUHATHE PEllIeHUs 00 0TKa3e B MPEJIOCTABICHUN MyHUIIUTIATLHOU YCIYTH;

- BbIJIa4a pe3yJIbTaTa NpeI0CTaBICHUS MyHULIUIAIBHON YCITYTH.

3.3.1.1. lIpuem u perucTpaums 3asiBJ1eHUsI 0 MPeIOCTABIEHHH
MYHHUIUNIAJIbHON YCJIYTH M PUJIAraeMbIX K HEMY JJOKYMEHTOB

3.3.1.1.1. Ilepeyenp OpraHOB MECTHOTO CaMOYIIPABIICHHUS MYHULUITAIBHOTO
paiiona  CeprueBcKui, = MYHUUMIAIBHBIX  YUPEXKACHHUI,  OpraHu3alu,
YYaCTBYIOIIMX B IIPUEME 3aMpOca O MPEAOCTABICHUN MyHULIMIIATBHOW YCIIYTH:

- aAMUHUCTpALMs ceabCcKoro mnoceneHuss CepHOBOJACK MYHMIIMIAIBHOIO
paitona CeprueBckuii Camapckoit 061acTu.

3.3.1.1.2. Jlnig nosiy4eHus: MyHULIMNIATbHON YCIIYTH 3asIBUTEIIb IIPEJICTABIISIET
B YIIOJTHOMOYEHHBII OpraH 3asiBJICHUE O MPEI0CTaBICHUN MyHULIUIIAIIBHOW YCIYTH
no ¢opme coriacHo [lpunoxenuto Ne2 k HacTosmeMy AJIMHUHUCTPATUBHOMY
pEraMeHTy.

C 3adBieHHMEM O MPENOCTAaBICHUHM MYHHIUIIAIBHON YCIYTHM 3asBUTEIb
CaMOCTOATEIIBHO MPEJOCTABIISIET CIECAYIOIINE TOKYMEHTHI:

- JIOKYMEHT, YyJOCTOBEPSIOIIUN JHUYHOCTh 3asBUTENS, MPEICTABUTENS
3asiBUTENSl B Clydae oOOpalleHus 3a NOJIYYEHHEM MYHHUIMNAIbHOW YCIYTH
npeacraBuTens (Kpome crnoco0a HampaBiCHHs 3asBIECHUS M JOKYMEHTOB B
anekTpoHHo# ¢popme nocpeactsom EINTY, PI'Y);

- JIOKyMEHT, yJOCTOBEPSIOLIUN MMOTHOMOYMS MPEICTABUTENS 3asBUTEINS B
cily4ae oOpalleHHs 3a OJyYeHHEM MYHULIMITAIbHON YCITyTH NPEACTaBUTENS.

3.3.1.1.3. JoxymMeHTbI, HEOOXOUMbIE B COOTBETCTBUU C HOPMATHUBHBIMHU
MPAaBOBBIMM aKTaMU JUIsl MPENOCTABICHUS MYHULMIAIBHOW YCIYTH, KOTOpPbIE
HaxoJsTCS B PAaCHOPsKEHUM TOCYIAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUS M HWHBIX OpPraHoOB, YYacCTBYIOIIMX B MPEIOCTABICHUU
roCyJapCTBEHHBIX WM MYHULIMIAIBHBIX YCIYT, OTCYTCTBYIOT.

3.3.1.1.4. OcHoBanueM [Jsi Hayajga aJMUHHCTPATUBHON MPOLEAYPHI
ABJISIETCA MOCTYIJICHHE B YTOJHOMOYEHHBIN OpraH 3asBICHUS U JOKYMEHTOB,
NpeaycMOTpeHHbIX myHKTOoM 3.3.1.1.2. Hactosimiero AJIMHHUCTPATHBHOIO
periamMeHTa, OJHUM U3 COCO00B, yCTaHOBJIEHHBIX MYHKTOM 3.3.1.1.5. HacTosero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.1.5. CnocoObl mojauu 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEeI0CTaBIECHUSI MyHUIIUTIATBHOM YCITYTH:

1) B anextponnoi hopme nocpeactsom EINTY, PIITY;

2) Ha OyMaXHOM HOCHUTEJIE IMOCPEACTBOM JIMYHOTO OOpaimieHus B
YNOJIHOMOYEHHBIN OPTaH;



13

3) MOCpPEeICTBOM 3aKa3HOTO MOYTOBOTO OTIIPABIICHUSI C OMUCHIO BIIOXKEHUS (C
YBEIIOMJIEHUEM O BPYUYEHHUH) IO aApecy Y MOJTHOMOYEHHOTO OpraHa.

3.3.1.1.6. CriocobaMu yCTaHOBJIEHUS JIMYHOCTH 3asiBUTENS (MIPEACTABUTEIS
3asiBUTENSI) TpU TMpUEME 3adBJICHHUS M JOKYMEHTOB, HEOOXOIUMBIX st
MPEAOCTABICHUS MYHUIIUIIAJIbHON YCIIYTH, SIBIISTFOTCS:

1) 3aKka3HBIM MOYTOBBIM OTIIPABICHUEM C OMMCHIO BIOKEHHUS (C yBEOMIICHUEM
O BPYYEHHH) - KOIHUA JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh, 3aBEPEHHAs B
COOTBETCTBHUHU C TPEOOBaHUSAMU 3aKOHOJATENbCTBA Poccuiickoit denepanuu;

2) B YIIOJTHOMOUYEHHOM OpraHe - IOKYMEHT, yJI0CTOBEPSAIOIIUN TUIHOCTH;

3) c¢ wucnons3zoBanuem EIII'Y, PIII'Y - denepanbHas rocynapcTBEHHas
nHpopmarmonHas cucrema «EqmHas cuctema nneHTuGUKauy U ayTeHTHQUKaIim
B HH(]pACTpyKType, obecmeunBaronieii  WHOOPMAITMOHHO-TEXHOJIOTHIECKOE
B3aUMO/ICHCTBUE UH(POPMAIIMOHHBIX CUCTEM, UCIIOIB3YEMbIX JIJIsi IPEI0CTABICHUS
rOCyJapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT B JJIGKTPOHHON (opMe», a Takke
ANEKTPOHHAS MMOJIINCH.

3.3.1.1.7. OcHoBaHMSIMU JJIsl OTKa3a B IPUEME K PACCMOTPEHUIO 3aBJICHUS U
JIOKyMEHTOB, HEOOXOAMMBIX [UJIi TMPEJOCTaBICHUS MYHUILIUIAIBHON YCIYyTH,
SABJISIFOTCSI:

- oOpareHue 3a MoJy4YeHHeM MyHHUITUIAIBHON YCIIYTH HeHa IeKaIIero JIuIa,
HE SBJSIOIIECTO 3asBUTEIEM B COOTBETCTBMM C 1. 1.2, Hacrosiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE TMPEACTABICHHBIX JOKYMEHTOB IEPEYHIO, YKA3aHHOMY B
nyHkTte 3.3.1.1.2. HacTosiero AIMUHUCTPATUBHOTO PETJIAMEHTA.

OTtkaz B mpueMe JOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEIOCTaBJICHUS
MYHULIMNIAIBHON yCJIYTH, HE NPENSTCTBYET MOBTOPHOMY OOpaIllEHUIO MOCTe
yCTpaHEHUs MPUYUHBI, TOCTY>KUBIIEH OCHOBAHUEM JIJISI OTKAa3a.

3.3.1.1.8. Bo3MoXHOCTHb TIpueMa YTMOJHOMOYEHHBIM OpPraHOM 3ampoca U
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTaBICHUS MYHUIUMTIATBHOW YCIYTH, TO
AKCTEPPUTOPUATBLHOMY HNPUHIUITY OTCYTCTBYET.

3.3.1.1.9. Cpox perucrtparuu 3amnpoca U JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABICHNUS MYHULUNAIBHON YCIYrdM, YCTaHAaBIMBaeTCs MyHKTOM 2.12.
HACTOAILIETO AJJMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. [IpunsiTHe pelieHHus 0 MPEA0CTABJIEHUH MYHUIIUTIAIbHOM
YCJIYTH JIN00 MPUHSITHE PelIeHnsI 00 0TKAa3e B MPea0CTABJIEHNH
MYHUIUNIAJIBHON YCIYTH

3.3.1.2.1. YNOITHOMOYEHHBI OpraH €O JHA TOCTYIUICHUS 3asBICHUS O
MPEIOCTABICHUN MYHUIIMITAIbHON YCIYTHM M MPUJIOKEHHBIX K HEMY JOKYMEHTOB
paccMaTpUBaeT 3asBICHUE O MPEJOCTABICHUM MYHHULMIIAIBHOM  YCIIYTH,
IPWIOKEHHBIE K HEMY JOKYMEHTBI, NMPUHUMAET pEUIEHUE M OCYIIECTBISAET
MOJATOTOBKY NPOEKTA PEIICHMUS:
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- 0 MPEIOCTaBICHUH MYHUIUTIATLHON YCIIYTH;

- 00 oTKa3e B MPEAOCTABICHUN Y MYHUIIUTIAIILHON CIYTH.

JIOKyMEHTOM, COJIep>KalllUM PEIICHHE O MPEAOCTABICHUN MYHHUIUNATBHON
yCIIyTH, SBIsE€TCS WH(GOPMAIMOHHOE MHCHhMO YIOJIHOMOYEHHOIO OpraHa ¢
MPUIOKEHUEM BBIITUCKU U3 OXO3IUCTBEHHOM KHUTH.

Brinucka u3 noxo3siicTBEHHOM KHUTH MOXKET COCTABIIATHCS B POU3BOJIBHOM
dbopme (1o Gopme OTHENBbHBIX JUCTOB KHUTH, MO paszaenam (mojapasjenam), 1o
KOHKPETHBIM ITyHKTaM KHHTH).

['maBa nUYHOTO MOACOOHOTO X0351CTBA UMEET MPABO HA MOJIYYEHUE BBIMUCKU
U3 MOXO3SIMCTBEHHOW KHUTH TOJBKO B OTHOIIEHHWU CBOETO JIMYHOTO MOJCOOHOTO
X035 CTBA B JIIOOOM 00BEME, TI0 JIF0OOOMY MEPEUHIO CBEICHUIN U JJIS JTIOOBIX IIEJICH.

WNHOW unieH JUYHOTO MOJCOOHOTO XO034iCTBA MMEET MPaBO Ha IMOJy4YCHUE
BBIMIUCKMA M3 TOXO3SMCTBEHHONW KHUTHM TOJIBKO B OTHOILIEHUM CBOETO JIMYHOTO
MOJICOOHOTO XO3sCTBa B JMI000M 00BbeMe, 0 JIFOOOMY NEPEUHIO CBEJACHUN U IS
TOOBIX TII€JIel, 3a MCKIIOYEHHEM TEPCOHAJIBHBIX JAHHBIX TIJIABBI JIMYHOTO
110JICOOHOTO XO35UCTBA.

JIOKyMEeHTOM, coJepKallluM pelieHue 00 OTKa3e B MPEJOCTABICHUU
MYHUITUTIATBHOM YCITyTH, SIBISIETCS MHGOPMAIIMOHHOE MUCHbMO Y TTIOTHOMOYEHHOTO
opraHa ¢ ykazaHueM MPUYHMH 0TKa3a B IPEIOCTABICHUN MYHUITUTIATHHON YCIYTH.

3.3.1.2.2. OcHoBaHUAMHU JJIsi OTKa3a B IPEIOCTABICHUM MYHHUIIMIAIBLHOU
YCIIYTH SBJISIETCS:

- OTCYTCTBHE B MOXO3AWCTBEHHOW KHUIe HH(OpMaLUH, 3arpaiinBacMoi
3asIBUTEJIEM.

3.3.1.3. Beiiaua pe3yabrara npeioCTaBJleHNs] MyHUIUNIAJIbHON YCIyTH

3.3.1.3.1. OcHoBanueM [Jsi Hayajga aJMUHHCTPATUBHON MPOLEAYPHI
SBJISICTCS IPUHITOE PEUICHUE O IPEIOCTABICHUH TUO0 00 0TKAa3€ B MPEIOCTABICHUN
MYHULIMNAIBHON YCIYTH, MOJMUCAHHOE JIOJ>KHOCTHBIM JIMIIOM Y IOJITHOMOYEHHOTO
oprasa.

3.3.1.3.2. Cpneumnanuct VYNOJIHOMOYEHHOTO OpraHa, B JOJDKHOCTHBIE
00s13aHHOCTH KOTOPOT'O BXOJHT IMPEAOCTaBICHNE MYHUITUTIATBLHOM YCIYTH, B CPOK
HE MO37Hee JBYX pabouyux JHEH CO [HsS TPUHATHS pElieHUs oOecreyruBaeT
HaIpaBJICHUE PEe3YyJbTATOB MPEAOCTABICHUS MYHUIMIAIBLHON YCIYyrd OJAHUM U3
YKa3aHHbBIX 3asIBUTEJIEM B 3asBJICHUU O MPEIOCTABICHUN MYHUIIUIIAIBHOU YCIyTH
CIIOCOOOB:

- BBIJIACTCS JIUYHO B Y TIOJITHOMOUYEHHOM OpraHe MoJ POCIIHCh;

- HampaBJISIET TIOYTOM 3aKa3HbIM IHUCBMOM C OIKUCHIO BIIOXKEHHUS (C
YBEJIOMJIEHUEM O BPYUYEHHUHU) HA YKa3aHHbBIN B 3asBJICHUU apEC;

- mocpenctBom EII'Y, PIII'Y B dopme 1IEKTPOHHOTO JAOKYMEHTA,
MOAMUCAHHOTO  YCWJICHHOW KBATH(PUIMPOBAHHOW  AJIEKTPOHHON  TOJIHCHIO
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JIOJKHOCTHOTO JIWIA, YIIOJTHOMOUYEHHOTO Ha IPUHSATHUE PEILLICHUS.

3.3.1.3.3. BO3MOXHOCTh MPENOCTABICHUS YTNOJIHOMOYEHHBIM OPraHOM
pe3yibTaTa MPeJOCTABICHHUS] MYHULIMIIAIILHON YCIYTH MO SKCTEPPUTOPUATIBHOMY
MPUHITUITY OTCYTCTBYET.

3.3.2. BapuaHT 2 - BblJ1aua apXUBHOW CIPaBKHU C MPUJIOKEHUEM BBITTUCKU U3
ITOXO3SIMCTBEHHOU KHUTH

1. MaxkcumanbHbIl CPOK NPEAOCTABICHUS MYHMIMIIAJIBHOM  yCIIYI'H
COCTABJISIET JIECATh PA0OUYMX JIHS CO JHS PErUCTpaluy Y IOJIHOMOYEHHBIM OpPraHOM
3asBJICHUSI O MPEIOCTABICHUS MYHUIIUIIATBLHONW YCIYTH U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHHUS MyHULIMIAIIBHON YCITyTH.

2. OcHOBaHMS M1 TNPUOCTAHOBJICHHUSI MPEJOCTABICHUS MYHULUIIAJIbHOM
YCIIYTH 3aKOHOJATEIbCTBOM HE YCTAHOBJICHBI.

3. IlpenocraBieHue AOMOJIHUTEIbHBIX IOKYMEHTOB U (MJIM) HHPOPMAIIMKA OT
3asBUTENISI B  NPOLIECCE MPEIOCTABICHHS  MYHULMNAIBHOM  YyCIyrd  HeE
IIPEAYCMOTPEHO.

4. Pe3ynpTaToM MpeaOCTABICHHUS] MyHUIUITAIBHOW YCIYTH SBISIETCA:

- pEIIEeHHE O MPEJOCTABICHUH MYHUIUIIAIbHON YCIIYTH;

- perieHuE 00 OTKAa3€ B MPEJOCTABICHUN MYHULIUIIAILHON YCITyTH

5. IlepeueHb aIMUHUCTPATUBHBIX MTPOLIEAYP

- TpUeM, IMpOBEpKa W pErucTpauus 3asBICHHS O MPEAOCTABICHUH
MYHULIUTAIBHOW YCITYTHU U MPUJIAra€MbIX K HEMY TOKYMEHTOB;

- OPHUHITHE PELICHHUS O MPEJOCTABICHUM MYHULUIAIBHOW YyCIyru JIM0o
MPUHATHE PELIEHUs 00 0TKa3€e B IPEJIOCTAaBICHUN MyHUIIUIIATIBHON YCIYTH;

- BbIJIaya pe3yJbTaTa MIpeI0CTaBICHU MyHUIIUNIAIbHOU YCIIYTH.

3.3.2.1. Ilpuem u perucTpanus 3asiBJieHHUsI 0 MPeA0CTABJIECHUH
MYHUIIMTIAJIbHOH YCJIYTH M MPHJIaraeMbIX K HeMy JIOKYMEHTOB

3.3.2.1.1. IlepeyeHb OpraHOB MECTHOTO CaMOYIPABJICHUSI MYHUIUIIAIIBHOTO
paiiona  CeprueBCKui, = MYHUIUIAIBHBIX  YUPEKJICHHUIA, OpraHu3alui,
YYaCTBYIOIIMX B IIPUEME 3aMpOca O MPEAOCTABICHUN MyHUIIUTIATBHOW YCITYTH:

- aAMUHUCTpALMs celabcKoro mnoceneHuss CepHOBOJACK MYHMIIMIAIBHOIO
paiiona Cepruesckuii Camapckoil o0nacTu.

3.3.2.1.2. ]l nosy4eHus: MyHULIMIIAIbHOM YCIIYTH 3asiBUTEIb MIPEICTABIISIET
B YTIOJIHOMOYEHHBIN OpraH 3asBJIEHUE O MPEAOCTABICHUN MYHULIUIIATIbHON YCIYTH
no Qopme coriacHo Ilpunoxenuto Ne3 k HacTosieMmMy AJIMUHUCTPATUBHOMY
pErJIaMEHTYy.

C 3asgBneHMEeM O MNPEJOCTABICHUM MYHHULMIAIBHON YCIYyTH 3asBHUTEIb
CaMOCTOATENIBHO MPEJOCTABIISIET CIECAYIOIINE TOKYMEHTHI:
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- JOKYMEHT, YAOCTOBEPSIOIIMA JIMYHOCTh 3asBUTEIIA, MPEICTaBUTENS
3asiBUTENSl B Clydae oOOpallleHus 3a TOJIyYCeHHEM MYHHUIMNAIbHOU YCIYTH
npeacraButenss (Kpome croco0a HampaBiIeHHs 3asBICHUS M JOKYMEHTOB B
anekTpoHHo# dopme nocpenctsom EINTY, PI'Y);

- JIOKYMEHT, YJAOCTOBEPSIOLINNA MOJTHOMOYHUS MPEACTABUTENS 3asBUTEINS B
ciiydae oOpallieHus 3a MOJy4eHUEeM MYHULIUIIATbHON YCIyTH MPEACTaBUTENS;

- JIOKYMEHTBI, MOJTBEPKIAIOIMINE POACTBEHHBIE CBSI3M 3aABUTEISA C
rpakJaHaMu, CBEACHUS, O KOTOPbIX BHECEHBI B MOXO3SIICTBEHHBIC KHUTH, BEJICHUE
KOTOPBIX OCYIIECTBIBIOCH /0 BCTYIUIEHHS B cuily PeaepaqpHOro 3aKkoHa OT
07.07.2003r. Ne 112-®3 «O auyHOM NOJACOOHOM XO3SMCTBEY.

3.3.2.1.3. JIokyMeHTbI, HEOOXOANMBIE B COOTBETCTBHH C HOPMAaTHUBHBIMU
MPAaBOBBIMM aKTaMU JUISI TPEIOCTABJICHUS MYHUIUIAIBHOW YCIYTH, KOTOPHIE
HaxOJATCS B PAaCHOPSKEHUU TOCYAapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
CaMOyNpaBJ€HUA M HWHBIX OpPraHoOB, YYacCTBYIOIIMX B  IPEIOCTABICHHUU
roCyJapCTBEHHBIX WM MyHULIMNAIBHBIX YCIYT, OTCYTCTBYIOT.

3.3.2.14. OcHoBanueM [y Hayajga aJMUHHUCTPATUBHON MPOLEAYPHI
ABJISIETCA TOCTYIUICHHE B YTOJHOMOYEHHBIN OpraH 3asBICHUS U JOKYMEHTOB,
MPEeyCMOTPEHHBIX MyHKTOM 3.3.2.1.2. Hactosimiero AJIMHUHUCTPATUBHOIO
perjiaMeHTa, OJIHUM U3 CIIOCOOOB, YCTAaHOBJICHHBIX MyHKTOM 3.3.2.1.5. HacTosIIero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.2.1.5. CnocoObl mojayu 3ampoca U JOKYMEHTOB, HEOOXOAUMBIX IS
MPEeA0CTaBICHUS MYHUITUTIAILHON YCITYTH:

1) B anextponnHoi popme nocpeactsom EINTY, PIITY;

2) Ha OyMa)XHOM HOCHUTEJIE TOCPEJACTBOM JIMYHOTO OOpallleHus B
Y IIOTHOMOYEHHBIN OpraH;

3) MoCcpeICTBOM 3aKa3HOTO MOYTOBOTO OTIIPABIICHUS C OMUCHIO BIOKEHHUS (C
YBEJOMJICHHEM O BPYUYEHHUH) IO aJipecy Y OJTHOMOYEHHOTO OpTaHa.

3.3.2.1.6. CriocobaMu yCTaHOBJICHUS JIMYHOCTH 3asiBUTENS (MIPEACTABUTEIS
3asiBUTENSI) TPU TPUEME 3asBIICHUS ¢ JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHHIUTIAIbHON YCIIYTH, SIBIISIOTCS:

1) 3aKka3HBIM MMOYTOBBIM OTIIPABIICHUEM C OMHCHIO BIOKEHUS (C YBEIOMIICHUEM
O BPYYEHHMH) - KOMHs JTOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTh, 3aBEPECHHAS B
COOTBETCTBHH C TpeOOBaHUSIMHU 3aKOHOaTeIbCTBa Poccutickoit denepanmu;

2) B YIIOJJTHOMOYEHHOM OPraHe - JOKYMEHT, YAOCTOBEPSIOIINNA TUYHOCTD;

3) ¢ wucnons3zoBanuem EIII'Y, PIII'Y - ¢enepanbHas rocyaapcTBeHHas
nHopmarmonHas cucrema «Enunas cuctema uaeHTUPUKAIMY U ayTeHTU(UKAITIN
B UH(pacTpykType, obOecrneuuBarouieii  MHOOPMAIMOHHO-TEXHOJIOTHYECKOE
B3aUMO/IeHCTBUE UH(POPMAIIMOHHBIX CUCTEM, UCIIOIB3YEMBIX JJIs TPEAOCTABICHUS
rOCYJIJapCTBEHHBIX W MYHUIIMIIAIBHBIX YCIYyT B 3JIEKTPOHHOU (PopMme», a Takke
AIIEKTPOHHAS MOJIUCH.
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3.3.2.1.7. OcHOBaHUsIMH ISl OTKa3a B IPUEME K PACCMOTPEHHUIO 3asIBJICHUS U
JIOKYMEHTOB, HEOOXOAMMBIX [UJIsi TMPEJOCTaBICHUS MYHULMIAIBHON YCIYTH,
SIBJISIIOTCSL:

- oOpaleHue 3a MoJy4YeHHeM MyHHUITUIAIBHON YCIIyTH HeHaJUIeKaIIero JTula,
HE SBIIOIIETO 3asBUTEJIEM B COOTBETCTBMM C 1. 1.2, HacTosIIero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE MPEJCTABICHHBIX JOKYMEHTOB IEpPEYHIO, YKa3aHHOMY B
nyHkTe 3.3.2.1.2. HacTosimero AIMUHUCTPATUBHOTO PETJIAMEHTA.

OTka3 B mpHeMe JIOKyMEHTOB, HEOOXOMUMBIX Ui TNPEAOCTaBICHHUS
MYHUIIUIIAJIBHOW YCIIYTH, HE MPEMSITCTBYET MOBTOPHOMY OOpAIIEHUIO IOCIe
yCTpaHEHUS IPUYNHBI, TOCTYKUBIIEH OCHOBAHUEM I OTKa3a.

3.3.2.1.8. Bo03MOXHOCTh npreMa YTNOJHOMOYEHHBIM OpPraHOM 3arpoca H
JIOKYMEHTOB, HEOOXOIWMBIX AJI MPEIOCTABICHUS MYHHUIIUINAIBHOW YCIYTH, IO
HKCTEPPUTOPUAIIBHOMY ITPUHIIMITY OTCYTCTBYET.

3.3.2.1.9. Cpox perucrtparuu 3amnpoca U JOKYMEHTOB, HEOOXOJUMBIX IS
IPEIOCTABICHUS! MYHMIMIIAJBbHOW YCIYI'M, YCTAHABIMBAaETCA IyHKTOM 2.12.
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIaMEHTa.

3.3.2.2. lIpuHsiTHE pelieHUsI 0 MPeI0CTABJIEHUN MYHHIMNIAIbHOMI
YCJIYTH JIN0O0 MPUHSITHE PelleHusi 00 0TKAa3e B MPea0CTABJIEHNH
MYHUIUNIAJIBHON YCIYyTH

3.3.2.2.1. YNOITHOMOYEHHBI OpraH CcO AHS MOCTYIUICHHS 3asBICHUS O
MPEIOCTABIEHUN MYHHUIMIIAIIBHON YCIYTHM M MPUJIOKEHHBIX K HEMY JOKYMEHTOB
paccMaTpUBaeT 3asBICHUE O MPEJOCTABICHUH MYHULMNAIBHOW  YCIYTH,
IPWIOKEHHBIE K HEMY JOKYMEHTBbI, NPUHUMAET pEUIEHUE M OCYLIECTBISAET
NOJATOTOBKY IPOEKTA PEIICHMUS:

- 0 IPEIOCTABIECHUN MYHHUIIMTIIAIBHON YCIIYTH;

- 00 0TKa3e B IPEIOCTABICHUU Y MyHUIIUIIAIbHON CITYTH.

JIOKyMEHTOM, COJEpKAIIUM PEIICHHE O MPEAOCTAaBICHUH MYHHUIUIAJIBHOM
YyCIIyI'M, SBJISIETCSI apXWBHAas CIpaBKa C MPWIOKEHUEM  BBIIUCKA U3
IIOXO35MCTBEHHON KHUTH.

JIOKyMEHTOM, coJepKallluM pelieHue 00 OTKa3e B MPEJOCTABICHUH
MYHUIIUNIATBHOW YCIyTH, SIBISIETCS MHPOPMALMOHHOE MUCHMO Y TIOJTHOMOYEHHOTO
opraHa ¢ ykazaHuMeM MPUYMH 0TKa3a B MPEIOCTABIECHUN MYHUIIMNIATBHONU YCIIYTH.

3.3.2.2.2. OcHOBaHMSIMHU Uil OTKa3a B NIPEAOCTABICHUM MYHULHUNAIBHOU
YCIIYTH SIBJISICTCA:

- OTCYTCTBHE B PAcCHOpPSKEHUHM YTOJHOMOYEHHOrO opraHa MHGOpMaluH,
3ampalIrBacMON 3asiBUTEJIEM.

3.3.2.3. Beiiaua pe3yabTara NpeAoCTABICHUS MYHUIIUNIATbHOM YCJIYIH
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3.3.2.3.1. OcHoBaHueM [Jii1 Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI
SBJISICTCS IPUHATOE PEIICHUE O MPEOCTaBICHUH JIMOO 00 0TKa3e B IPEAOCTaBICHUN
MYHUIIMIATBHON YCIIYTH, MOAMUCAHHOE JOJDKHOCTHBIM JIMIIOM Y TOJTHOMOYEHHOTO
oprasa.

3.3.2.3.2. CpoenpascT YTOJIHOMOYEHHOTO OpraHa, B JIOJDKHOCTHBIC
00s13aHHOCTH KOTOPOTO BXOJUT MPEIOCTABIICHUE MYHHITUIIAILHON YCIIYTH, B CPOK
HE TMO3[HEE IBYX paboumx IHEW CO JHS TMPUHATHAS PEUICHUS OO0CCIeUMBACT
HaIpaBJICHUE PE3YyJbTATOB MPEAOCTABICHUS MYHULMNAIBHOW YCIYTd OJHHUM W3
YKa3aHHbBIX 3asIBUTEJIEM B 3aBJICHUU O MPEIOCTABICHUN MYHUIUIIAIBHONU YCIYTH
CIT0COOOB:

- BBIJIAETCS JIMYHO B Y IOJIJHOMOUYEHHOM OPTaHe MOJl POCIUCH;

- HampaBJISIET TOYTOM 3aKa3HbIM IHMCBMOM C OIKUCHIO BIOXKEHHUS (C
YBEJIOMJICHUEM O BPYUYCHHHU) Ha YKa3aHHBIN B 3asBJICHUU apeEcC;

- mnocpeactsom EI'Y, PIII'Y B dopMe 3IEKTPOHHOTO JOKYMEHTA,
MOANMMCAHHOTO  YCHJICHHOM  KBAJIM(PUIIMPOBAHHOW DSJEKTPOHHOW  IOIHCHIO
JIOJKHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO Ha MPUHSATUE PEIICHUS.

3.3.2.3.3. BO3MOXHOCTb MPEIOCTABICHUS YTOJIHOMOYEHHBIM OPTraHOM
pe3ysibTaTa MpPeJAoCTaBICHUS MYHMIUNAIBHON YCIYTH MO AKCTEPPUTOPUATLHOMY
MIPUHITUITY OTCYTCTBYET.

3.3.3. Bapuant 3 - ucnpaBJ/jieHHe JONYIIEHHBIX ONEYATOK M OIIMOOK B
BBIIAHHBIX B pe3yJibTaTe TMPeJ0CTABJIEeHUS MYHMIMIAJILHOW  YCJIYrH
TOKyMeHTAaX

1. B ciiydae BbISIBJIEHUS ONEYaTOK U (MJIM) OLIMOOK B BBIIAHHBIX B PE3YJIbTATE
IPENOCTABICHUS MYHHULMIAIBHOM YCIYIM JOKYMEHTax 3asBUTEIb BIIPABE
oOpatuTbCs B YTNOJIHOMOYEHHBIM OpraH ¢ 3asBiI€HUEM OO0 HUCHpPaBICHUU
JIOTIYIIEHHbIX OMe4YaTok ¢ (Wiu) OmuOOK B BBIJAHHBIX B pe3yibTare
IPEIOCTABICHUS! MYHHUIMMNAIBHON YCIYrd JOKYMEHTax 1O (opMe COIjlacHO
[Tpunoxenuro Ne4 k HacTosieMy AJMUHUACTPAaTUBHOMY PETJIAMEHTY.

2. MakcumanbHblil CpPOK NPEAOCTABICHUS MYHHIIUMIAIBHON  yCIYTH
COCTaBJsIeT 5 pabouux AHEW CO JIHSA PErUCTpaldU YTOJHOMOYEHHBIM OpPIraHoM,
3asBJ€HUSI O MPEJOCTaBICHUS MYHUIMNAIBHOM YCIYTM H HEOOXOIUMBIX
JIOKYMEHTOB.

3. OcHOBaHUSI HJii TPUOCTAHOBIICHUS MPEAOCTABICHUS MYHHUIMIAIbHOU
YCIIYTH 3aKOHOAATEIbCTBOM HE YCTAHOBJICHBI.

4 TlpengocraBiieHne AOMOIHUTENBHBIX JOKYMEHTOB U (WJK) UH(pOpMaALUU OT
3asiBUTENSl B MPOIECCE MPEAOCTaBICHUS  MYHULMUIAIBHOM  yCIyTH  HE
IPETYCMOTPEHO.

5. Pe3ynprarom npenocTaBiaeHus MyHULUMIATBHOW YCIIYTH SIBJSIETCS:

- peueHue o NPeA0CTaBICHUA MyHULIMIIAIbHON YCIYTH;
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- penieHre 00 0TKa3e B MPEAOCTAaBICHUH MyHUIIUTIAIBHON YCITYTH.

6. [lepeyeHb aAMUHUCTPATUBHBIX TPOLEAYD:

- TpUeM, TMpOBEpKa W PpErucTpalus 3asBICHUS O MPEAOCTaBICHUU
MYHUIIUTIATBHOW YCIIYTH U HEOOXOIUMBIX IOKYMEHTOB;

- TPUHATHE PEIICHUS O MPEJOCTABICHUM MYHUIUIAIBLHOW ycIyru Jnbo
MPUHATHE PEllIeHUs 00 0TKa3e B MPEJIOCTABICHUN MYHUIIUTIATLHON YCIYTH;

- BbIJIaya pe3yJIbTaTa Mpel0CTaBICHUS MyHUIIUTIATBHONU YCIIYTH.

3.3.3.1. Ilpuem u perucrpauus 3asiBJI€HUs 0 MPeJOCTABIECHUH
MYHUIUNIAJIbHON YCJIYTH M PUJIAraeMbIX K HEMY JJOKYMEHTOB

3.3.3.1.1. IlepeyeHp OpraHOB MECTHOTO CaMOYIIPABIICHUS MYyHULUIIAIBHOTO
parioHa  CeprueBCKui,  MYHHMIMIIAJBHBIX  YYPEKICHHW,  OpraHHA3aluu,
YYaCTBYIOIIMX B IIPUEME 3aIpOca O MPEAOCTABICHUN MyHULIUMITIAIBHON YCIIYTH:

- QAMUHUCTpALMs CelabCKOro mnoceneHuss CepHOBOJACK MYHMIMIAIBHOIO
pationa CeprueBckuii Camapckoii o01acTy;

3.3.3.1.2. Jlsig nosy4eHus MyHULIMTIIATbHON YCIIYTH 3asIBUTEIIb MIPEICTABIISIET
B YIIOJIHOMOYEHHBII OpraH 3asBJICHHE O MPEJOCTABICHUY MYHULIUIIAJBHON YCIYTH
no ¢opme cornacHo Ilpunoxenuto Ne4 k HacrosieMy AJIMUHUCTPATUBHOMY
pErJIaMEeHTy.

C 3asgBneHMEM O MNPEJOCTABICHUM MYHUIMIAIBHOM YCIyTH 3asBHUTEIb
CaMOCTOSITEIILHO IIPEAOCTABJISET:

- IOKYMEHT, BBIJAHHBIN 1O PEe3ysibTaTaM MpPeIOCTaBICHUS MYyHULUIAIbHOM
YCIIyTH, COAEp Kalluil OreyaTKy U (WJIn) OLINOKY;

- JIOKYMEHT, YyJOCTOBEPSIOIIMN JMYHOCTh 3asBUTENS, MPEICTABUTEIS
3asiBUTENSl B Clydae OOpallleHus 3a TNOJYYEHHEM MYHUIMNAIbHOW YCIYTH
npeacTaBuTens (KpoMe crnoco0a HampaBiIeHHs 3asBIICHUS U JIOKYMEHTOB B
anekTpoHHo# dopme nocpenctsom EINTY, PTY);

- JIOKyMEHT, yIOCTOBEPSIOIUN IOJTHOMOYMUS NPEICTABUTEINS 3asABUTENS B
ciiydae oOpallleHus 3a MOJyYeHUeM MYHULUIIATbHON YCIYTH MPEACTaBUTES.

3.3.3.1.3. JlokyMeHTBI, HEOOXOAMMBIE B COOTBETCTBHH C HOPMATHBHBIMU
MPAaBOBBIMM AaKTaMH JUISl MPEIOCTABICHUS MYHUUHUIAIBHOW YCIYTH, KOTOpbIE
HaxoJsATCAd B PACIHOPSIKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJI€HUSI W HWHBIX OPraHoB, YYAaCTBYIOIIMX B MPEIOCTaBICHUU
rOCyAapCTBEHHBIX WJIM MYHULIUIIATBHBIX YCIYT, OTCYTCTBYIOT.

3.3.3.1.4. OcHoBanueM [y Hayaja aJMUHHCTPATUBHOM MPOLEAYPHI
ABJIIETCS] TOCTYIUIEHHE B YTOJIHOMOYEHHBIM OpraH, 3asBJICHHUS U JOKYMEHTOB,
NpeIyCMOTPpEeHHbIX myHKTOM 3.3.3.1.2. Hactosimiero AJIMHHUCTPATHUBHOIO
periamMeHTa, OJHUM U3 CIOCO00B, yCTaHOBJIEHHBIX MYHKTOM 3.3.3.1.5. HacTosIero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.3.1.5. Crnoco0Obl momayu 3ampoca U JTOKYMEHTOB, HEOOXOJIUMBIX IS
IIPENOCTABIEHUSI MyHULMIIAIbHOW YCIIYTH:
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1) B anextponnoit popme nocpeactsom EINTY, PIITY;

2) Ha OyMaXHOM HOCHUTEJNE IOCPEICTBOM JIMYHOrO OOpaileHus B
YHOJIHOMOYEHHBIN OPTaH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOIO OTIPABJICHHS C OMUCHIO BIOXKEHUS (C
YBEJOMIICHHEM O BPYUYEHHUHU) IO aJipecy Y MOJIHOMOYEHHOTO OpraHa.

3.3.3.1.6. CriocobaMu yCTaHOBJIEHUS JIMYHOCTH 3asiBUTENS (IIPEACTABUTEIS
3asiBUTENSI) TpU TpUEME 3asiBJICHUS M JOKYMEHTOB, HEOOXOJUMBIX JIJIst
MPEAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH, SIBJISFOTCS:

1) 3aKa3HBIM MOYTOBBIM OTIPABJICHUEM C OITUCHIO BIOKEHHUS (C YBEAOMIICHUEM
O BPYYEHUH) - KOMHUA JTOKYMEHTa, YJOCTOBEPSIOIIETO JIMYHOCTh, 3aBEPEHHAs B
COOTBETCTBHUHM C TPEOOBaHUSAMU 3aKOHOATENbCTBA Poccuiickoit denepannu;

2) B YIIOJTHOMOUYEHHOM OpraHe - IOKYMEHT, yJI0CTOBEPAIOIIUN TUYHOCTH;

3) ¢ wucnons3oBanvem EIII'Y, PIII'Y - QenepanbHas rocynapcTBEHHas
uHdopmarmonHas cucrema «Enunas cucrema uaeHTUOUKAIUN U ayTeHTU(DUKAITUT
B HUH(pACTpyKType, obOecrneunBaromeil HH)OPMAIMOHHO-TEXHOJIOTHUYECKOE
B3aMMOJICUCTBUE MH(DOPMAIMOHHBIX CUCTEM, UCTIOIB3YEMBIX JIJIsI MPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT B DJIEKTPOHHOU (opmey», a Takxke
ANEKTPOHHAS MMOJIINCH.

3.3.3.1.7. OcHoBaHMSAMH ISl OTKA3a B MPUEME K PACCMOTPEHUIO 3asBJICHUS U
JIOKyMEHTOB, HEOOXOJMMBIX JUIsl TPEAOCTABICHUS MYHHUIMIAIBHONW YCIYTH,
SIBJISTIOTCSI:

- oOpanieHue 3a MoJIy4YeHHEM MyHUIIMIAIBHON YCIIYTH HEHAJUIeKAIIEero 1A,
HE SBISIIONIETOCS  3asBUTEIIEM B  COOTBETCTBMM ¢ 1M.1.2. HacCTOAIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE TMPEACTABICHHBIX JOKYMEHTOB IMEPEYHIO, YKA3aHHOMY B
nyHkTe 3.3.3.1.2. HacTosIero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3.1.8. Bo3MOxHOCTh mnpuema YTMOJTHOMOYEHHBIM OPraHOM 3ampoca H
JIOKyMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS MYHUIUTIATBHOW YCIYTH, TO
AKCTEPPUTOPUATBLHOMY HNPUHIUITY OTCYTCTBYET.

3.3.3.1.9. Cpoxk perucTpamuu 3amnpoca M JIOKYMEHTOB, HEOOXOMUMBIX IS
MPEAOCTABICHNUS MYHULUNAIBHON YCIYrdM, YCTaHAaBIMBaeTCs MyHKTOM 2.12.
HACTOAILIETO AJJMUHHUCTPATUBHOTO PETJIAMEHTA.

3.3.3.2. llpunsTe penieHus 0 NpeaoCTABJIeHNY MYHUIIUNAJIbHOM
YCJIYTH JIN00 MPUHSITHE PelIeHnsI 00 0TKAa3e B MPea0CTABJIEHNH
MYHUIUNIAJIBHON YCIYTH

3.3.3.2.1. YNOITHOMOYEHHBI OpraH CcoO AHSA MOCTYIUICHHS 3asBICHUS O
MPEIOCTABICHUN MYHHUIMIAIBHON YCIYTM U MPUIOKEHHBIX K HEMY JOKYMEHTOB
paccMaTpUBaeT 3asBJICHHE O MPEAOCTABICHUA MYHULUIIAIBHON  YCIYTH,
IPWIOKEHHBIE K HEMY JOKYMEHTBbI, NPUHUMAET pEUIEHUE M OCYLIECTBISAET
MOJATOTOBKY NMPOEKTA PEIICHMUS:
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- 0 IPEIOCTABIEHUN MYHUIIMNIATBHON YCIYTH;

- 00 0TKa3e B MIPEIOCTABICHUN MyHUIIUIIAJIbHOU YCIIYTH.

JIOKYMEHTOM, COAEpKAIIUM PELICHUE O MPENIOCTABICHUN MYHUIUIAIBHOM
yCIyTd, ABIAETCA HWH(OPMALMOHHOE MHCHMO YIIOJHOMOYEHHOIO OpraHa c
OPUJIO)KEHUEM  HCIIPABICHHBIX  JOKYMEHTOB,  SIBJSIIOUIMXCA  PE3ylbTaTOM
IPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH.

JIOKYMEHTOM, COJEp’KalllUM pelIeHue 00 OTKaze B IPEAOCTaBICHUU
MYHULUOAIBHOW YCITyTH, SIBIASETCS UHPOPMALIMOHHOE MUCHbMO Y IOJITHOMOYEHHOTO
opraHa ¢ ykazaHUEM IIPUYHMH OTKa3a B IPEIOCTABIECHUN MyHUIIUIAIbHON YCIIYTH.

3.3.3.2.2. OcHOBaHUsIMH JUIsI OTKa3a B MPEIOCTABICHUM MYHULIHIAIBHON
YCIIYTH SIBJISIFOTCSL:

- OTCYTCTBHE€ B TEKCT€ BBIIAHHOTO B pe3yibTaTe MPEIOCTaBICHUS
MYHUIUNIATBHOM YCIYTH TOKYMEHTA ONeYaTKy U (MJIH) OIHUOKH.

3.3.3.3. Boi1aua pe3yabTaTa NpeiocTaBJIeHNs] MYHUIIUNAJIbHON YCIyTH

3.3.3.3.1. OcHoBanueM [Js Hayajga aJMUHHCTPATUBHON MPOLEAYPHI
SBJISIETCS IPUHATOE PELICHUE O IPEIOCTABICHUH MO0 00 0TKAa3€ B IIPEA0CTABICHUN
MYHULIUNAIBHON yCIYTH, MOANUCAHHOE JOJKHOCTHBIM JIMIIOM Y IOJTHOMOYEHHOTO
oprasa.

3.3.3.3.2. Cpneupanuct YNOJIHOMOYEHHOTO OpraHa, B JIOJDKHOCTHBIC
00sI3aHHOCTH KOTOPOTO BXOJUT MPEIOCTABICHUE MYHUIUIIATLHON YCIIYTH, B CPOK
HE MO37HEee JBYX pabouux AHEH CO JHS TPUHATHUS pPEIIeHUs 00eCIeunBaeT
HaIpaBJICHUE PE3YyJbTAaTOB MPEAOCTABICHUS MYHULMNAIBHOW YCIYTd OJHHUM U3
YKa3aHHbBIX 3asiBUTEJIEM B 3asBJICHUU O MPEIOCTABICHUN MYHUIIUNAIBHOU YCIyTH
CH0CO00B:

- BBIIAETCS JJUYHO B Y TOJIHOMOYEHHOM OpraHe MoJ pPOCIIKCh;

- HampaBJsIeT TOYTOM 3aKa3HbIM TMCHMOM C OIKMCHIO BJIOKEHUS (C
YBEJIOMJICHHEM O BPYUYEHHHU) HA YKa3aHHBIN B 3asIBJICHUU aJIpeC;

- mnocpeactsom EIN'Y, PIII'Y B dopMe 1IEKTPOHHOTO JAOKYMEHTA,
MOJAMUCAHHOTO  YCWJICHHOW KBATM(PUIIMPOBAHHOW AJIEKTPOHHON  MOJIHCHIO
JOJKHOCTHOTO JIWIA, YIIOJTHOMOYEHHOTO Ha IPUHSATHUE PELLICHUS.

3.3.3.3.3. BO3MOXHOCTh MNpPENOCTABICHUS YTOJHOMOYEHHBIM OPraHOM
pe3yJiibTaTta MpeoCTaBICHUSI MYHUIUIIATILHOW YCIYTH 10 SKCTEPPUTOPUATIBHOMY
MIPUHIIAITY OTCYTCTBYET.

3.3.4. Bapuant 4 - BpIIaYa AY0JIMKATA JOKYMEHTAa, BHIIAHHOIO IO
pe3yJabTaTaM MpeaocTaBJeHUsI MyHHIMIAJILHON yCJIyTIH

1. B cnydae mopuu uiaM yTparbl JTOKYMEHTA, BBIIAHHOTO MO pPE3yjbTaram
MPENOCTABIICHUS MYHHIIUIAIBHOW YCIyTH, 3asBUTENbh BIpPaBe OOpPATUTHCA B
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YnomHOMOYEHHBI OpraH C 3asBJICHMEM O Bblaue AyOJluMKaTta JOKyMEHTa,
BBIIAaHHOTO 1O pe3yJbTaTaM NMPEeAOCTaBICHHUS] MyHULMNAIBHON yciuyru no ¢opme
cornacHo [Ipunoxkenunro Ne5 k HacrosieMy AIMHUHUCTPATUBHOMY PEIJIAMEHTY.

2. MakcumanbHbIll CpPOK MpPEAOCTaBICHUS MYHMIMIIAJbHOW YCIYTH
COCTaBISIET 5 pabouux JHEW CO JHS PETUCTPALMU YIIOJIHOMOYEHHBIM OPraHoOM
3adBJICHUS. O TMPEAOCTaBICHMUS MYHULUNAIBHOM YCIYIM M HEOOXOJUMBIX
JIOKYMEHTOB.

3. OcHOBaHMS HJii NMPUOCTAHOBIIEHUS MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIyTH 3aKOHOJATEIbCTBOM HE YCTAHOBJICHBI.

4 TlpenocTaBieHre TOTOIHUTEIBHBIX TOKYMEHTOB | (M) UH(OPMALIUU OT
3asiBUTENS] B MPOLECCE MPENOCTABICHUS  MYHULHUIAIBHON  yCIyTH  HE
IIPEyCMOTPEHO.

5. Pe3ynbraTomM npeaocTaBieHus MyHUIIMIIAIBHOM YCIIYTH SIBJISIETCS:

- peleHue o MPeA0CTAaBICHUN MyHULIMIIAIbHOU YCIIYTH;

- penieHre 00 0TKa3e B MPEJOCTABICHUN MyHUIIUIIAIBHON YCIIyTH.

6. [lepeueHb aIMUHUCTPATUBHBIX IIPOLIEAYD

- IIpMeM, IIpPOBEpKa W PpErucTpalys 3asBICHUS O IPEAOCTaBICHUN
MYHULUMIIATBHON YCIIYTH M IPUJIAraeMbIX K HEMY JJOKYMEHTOB;

- TPUHATUE PELIEHUS O MPEAOCTAaBICHUM MYHULMIAIBHOM YCIyTH JUO0
IPUHATHE PELIeHUsI 00 OTKa3e B MPEJOCTAaBICHUN MyHULIMIIAIBHON YCIYTH;

- BblJIaya pe3yJbpTaTa IpeI0CTaBICHUS MyHUIIUNIATbHONW YCIIYTH.

3.3.4.1. Ilpuem u perucrpauus 3asiBJI€HUs 0 MPeIOCTABIECHNUH
MYHUIUNIAJIBHON YCJIYTH M IPUJIATraeMbIX K HEMY T0KYMEHTOB

3.3.4.1.1. IlepeyeHb OpraHOB MECTHOTO CaMOYITPABIICHHUS] MYHUIIUIIAJIIBHOTO
paiiona  CeprueBCKuil, = MYHUIUIAIBHBIX  YUPEKICHHI, OpraHu3alui,
YYaCTBYIOIIHUX B MPUEME 3aMpoca O NPeI0CTaBICHUN MYHULIUIIAIIBHOW YCIYTH:

- aIMUHHCTpALUs celbCcKoro mnoceneHuss CepHOBOJACK MYHHUIIMNAIbHOTO
paitona CeprueBckuii Camapckoit o0actu;

3.3.4.1.2. Jlnig nosly4eHUs: MyHULIMIATbHOM YCIIYTH 3asIBUTEIIb MPEICTABIISIET
B YIIOJTHOMOYEHHBII OpraH 3asiBJICHUE O MPEI0CTaBICHUN MyHULUIIAIIBHOW YCIYTH
no ¢opme coriacHo Ilpunoxenuto No5 k HacTosmeMy AJIMUHUCTPATHBHOMY
pEryiaMeHTy.

C 3asgBineHMEM O MNPEJOCTABICHUM MYHUIIMIAIBHON YCIYyTH 3asBUTEIb
CaMOCTOATENBHO MPEJOCTABIISIET:

- JIOKYMEHT, YJOCTOBEPSIOUMN JMYHOCTh 3asBUTENS, NPEICTABUTENs
3asiBUTENSl B Clydae oOOpallleHus 3a TOJIyYeHHEM MYHHUIMNAIbHOW YCIYTH
npeacraBuTenss (Kpome crocoba HampaBiICHHUS 3asBJICHUS W JIOKYMEHTOB B
anekTpoHHo# dopme nocpenctsom EINTY, PTY);
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- JIOKYMEHT, YJOCTOBEPSIOIINNA MOJTHOMOYHUS MPEICTABUTENS 3asABUTENS B
ciiydae oOpallieHus 3a MoJy4eHUEeM MYHUIIUIIATBLHON YCIYTH MPEeICTaBUTES.

3.3.4.1.3. JloKyMeHTbI, HEOOXOJUMBbIE B COOTBETCTBHH C HOPMATHBHBIMHU
MPAaBOBBIMM AaKTaMU JUIsl MPEIOCTABICHUS MYHULHUIAIBHOW YCIYTH, KOTOpbIE
HaxoJsATCS B PAaCHOPSKEHUM TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYyNpaBJIEHUA M MWHBIX OpPraHOB, YYacCTBYIOIIMX B IPEIOCTABICHUU
roCyJapCTBEHHBIX WM MyHULIMNAIBHBIX YCIYT, OTCYTCTBYIOT.

3.3.4.1.4. OcHoBaHuMeM Uil Hayaja aJMHHHCTPAaTUBHOM MPOLIETYpPbI
ABJISIETCA TOCTYIJICHHE B YTOJHOMOYEHHBIN OpraH 3asBICHUS U JOKYMEHTOB,
NpeayCMOTpeHHBIX nyHKTOoM 3.3.4.1.2. HacTosimiero AJIMHUHHCTPATUBHOIO
perjiaMeHTa, OJJHUM U3 CIIOCOOOB, YCTAaHOBJICHHBIM ITyHKTOM 3.3.4.1.5. HacTosImero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.4.1.5. CnocoObl mojauu 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEAOCTABIECHNS MYHHUIUIIAIbHON YCIIYTH:

1) B anextponHoi popme nocpeactsom EINTY, PIITY;

2) Ha OyMaXHOM HOCHUTEJNE TIOCPEACTBOM JIMYHOTO OOpalieHus B
YNOITHOMOYEHHBIN OpraH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOTO OTIIPABJICHHS C OMUCHIO BIOXKEHUS (C
YBEJOMJICHHEM O BPYUYEHHUHU) IO aJipecy Y OJIHOMOYEHHOTO OpraHa.

3.3.4.1.6. CnocobamMu yCTaHOBJICHUS JIMYHOCTH 3asBUTENs (MIpEACTaBUTENSA
3asBUTEIISI) TIPU TIPUEME 3asBJICHUS U JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEA0CTaBICHUY MYHUITUTIATLHON YCIIYTH, SIBJISIOTCS:

1) 3aKa3HBIM MOYTOBBIM OTIPABJICHUEM C OITUCHIO BIOKEHHUS (C YBEAOMIICHUEM
O BPYYEHUHM) - KOMHUA JTOKYMEHTa, YJAOCTOBEPSIOIIETO JIMYHOCTh, 3aBEPEHHAs B
COOTBETCTBHUHM C TPEOOBaHUSAMU 3aKOHOJATENbCTBA Poccuiickoit denepanuu;

2) B YIIOJJTHOMOYEHHOM OPraHe - JOKYMEHT, YAOCTOBEPAIOIINNA TUYHOCTD;

3) ¢ wucnonszoBanuem EII'Y, PIII'Y - denepanpHas rocynapcTBEHHas
nHpopmarmonHas cucrema «EnuHas cucrema uaeHTH(QUKAIMY U ayTeHTH(UKAITAN
B UH]pacTpykType, obecrneuuBaronieii  UHOOPMAIMOHHO-TEXHOJIOTHUYECKOE
B3aMMOJICUCTBUE WH(DOPMAITMOHHBIX CUCTEM, UCTIOIB3YEMBIX ISl MPEIOCTABICHUS
TOCYAapCTBEHHBIX M MYHHUIIMTIATBHBIX YCIYT B DJIEKTPOHHOU (opmey», a Takxke
AIEKTPOHHAS MMOJINCH.

3.3.4.1.7. OcHOoBaHMSAMH ISl OTKA3a B MPUEME K PACCMOTPEHUIO 3asIBIICHUS U
JIOKYMEHTOB, HEOOXOJIUMBIX JJii TPEAOCTaBICHUS MYHULMNAIBHON YCIYyTH,
SIBJISTFOTCSL:

- oOpallieHHe 3a MOJYyYeHUEM MYHULIMITAIbHON YCITYTH HEHAIJIeXKAIIeTo JIUIIA,
HE SBISIONIETOCS  3asBUTEIEM B  COOTBETCTBMM ¢ 1M.1.2. HacCTOAIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE TMPEACTABICHHBIX JIOKYMEHTOB IEPEUYHIO, YKA3aHHOMY B
nyHkre 3.3.4.1.2. HacTosiniero AJAMUHUCTPATUBHOTO PETJIaMEHTA.
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3.3.4.1.8. Bo3MoxHOCTh mOprvemMa YTMOJHOMOYEHHBIM OpPraHOM 3ampoca O
MPEIOCTABIICHUN MYHMIIMNAIBHOW YCIYTM M HEOOXOAUMBIX JIOKYMEHTOB TIO
HKCTEPPUTOPUATBHOMY IIPUHIIUITY OTCYTCTBYET.

3.3.4.1.9. Cpox peructpamnuu 3ampoca ¥ JOKYMEHTOB, HEOOXOIUMBIX IS
MPENIOCTaBIICHUS MYHUIIMITAIbHOM YCIIYTH, YCTAHABJIMBAETCS MyHKTOM 2.12.
HACTOSIIET0 AJIMUHUCTPATUBHOTO PErJIAMEHTA.

3.3.4.2. IIpunsiTHe pelieHus 0 MPEA0CTABJIEHUN MYHUITUTIAIbHOM
YCJIYTH JIN0O0 MPUHSATHE penieHusi 00 0TKAa3e B MPea0CTaABJIEHUH
MYHUIUNIAJIbHON YCAYyTH

3.3.4.2.1. YHNONHOMOYEHHBIM OpraH coO JHS NOCTYIUICHUS 3asBICHUS O
MPEIOCTABICHUN MYHHUIMIIAIIBHON YCIYTM M MPUIOKEHHBIX K HEMY JOKYMEHTOB
paccMaTpuBaeT 3asgBICHUE O IPEJOCTABICHUM MYHHULMIIAIBHOM  YCIYTH,
IPWIOKEHHBIE K HEMY JOKYMEHTBbI, IPUHUMAET pEUICHUE M OCYILIECTBISAET
HOATOTOBKY IPOEKTA PEIICHMUS:

- 0 IPEIOCTABICHUN MYHUIIUTIIAIBHON YCIIYTH;

- 00 0TKa3e B MIPEIOCTABICHUN MyHUIIUIIAJIbHONW YCIIYTH.

JIOKyMEHTOM, COJEp KaIlMM PELICHUE O NMPEJOCTABICHUH MYHULMIIAIbHOU
yCIyTd, ABIsAETCA HH(DOPMALIMOHHOE MHCHMO YIIOJIHOMOYEHHOTO OpraHa c
NpWIOKEHUEM  JyOJlMKaTa  JOKYMEHTa,  BBIJIAHHOIO 1O  pe3yJbTaTaM
MPEIOCTABIECHUS MYHUIIMNAIBHOW YCIIYTH, COAEpPKALEro AaTy BbIIAYW U HOMEpP
TyOnvKaTa.

JIOKyMEHTOM, coJepKallluM pelieHue 00 OTKa3e B MPEJOCTABICHUH
MYHUIUOATBHOW yCITyTH, SIBASETCS UHPOPMALIMOHHOE MUCHMO Y IOJITHOMOYEHHOTO
opraHa ¢ ykazaHUEM IIPUYHMH 0TKa3a B IPEIOCTABIECHUN MYHUIIUIAIBHON YCIIYTH.

3.3.4.2.2. OcHOBaHMSIMU JUIsl OTKa3a B NPEAOCTABICHUU MYHUIUNAIbHOMN
YCIIYTH SIBJISIFOTCS:

- OTCYTCTBUE B 3asIBJICHUU UH(POPMAIUH, TO3BOJISIONIEH HACHTUPHUIIMPOBATD
paHee BbIAaHHYIO HH(OPMALIUIO.

OTka3z B MpPEeAOCTAaBICHWH MYHULHIIAIBHON YCIYyTH HE MPENATCTBYET
NOBTOPHOMY  OOpallleHHI0 TOCH€ YCTPaHEHUs MPUYMHBI, MOCITY>KUBIIEH
OCHOBAaHMEM JIJIsI OTKa3a.

3.3.4.3. Boi1aua pe3yiabTara npeioCcTaBJleHls] MyHUIUNAJIbHON YCIyTH

3.3.4.3.1. OcHoBanueM [y Hayaja aJMUHHCTPATUBHOM MPOLEAYPHI
SBJISIETCSI IPUHATOE PEUICHUE O IPEIOCTABICHUH JTUO0 00 0TKAa3€ B PEAOCTABICHUN
MYHUIIUTIAJTFHON YCIIYTH, TOAMUCAHHOE JOHKHOCTHBIM JIMIIOM Y TOJTHOMOYEHHOTO
oprasa.

3.3.4.3.2. Cneuuanuct YHOOJIHOMOYEHHOIO OpraHa, B JOJIKHOCTHBIE
00513aHHOCTH KOTOPOT'O BXOJUT MPEIOCTaBICHIE MyHUIIMITAIILHOW YCIYTH, B CPOK
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HE TO3/7HEE JBYX pabo4yux JHEH CO JHSA MPHUHATHS peuleHHs O0ecreurBaeT
HaIlPaBJICHUE PE3YyJbTATOB IMPENOCTABICHUS] MYHHUIMNAIBHON YCIYyTH OJHUM M3
YKa3aHHBIX 3asIBUTEJIEM B 3asBJICHUU O MPEIOCTABICHUN MYHULUIAIBHOW YCIyTH
CIIOCOOOB:

- BBIIAETCS JJUYHO B Y TOJIHOMOYEHHOM OpraHe MOoJ POCIIUChH;

- HampaBJsIeT TMOYTOM 3aKa3HbIM TMCBMOM C OIKMCHIO BJIOKEHHUS (C
YBEJOMJICHHEM O BPYUEHHHU) HA YKa3aHHBIN B 3asIBJICHUU aJIpEC;

- mnocpenctsom EII'Y, PIII'Y B ¢dopme »3IEKTPOHHOTO JOKYMEHTA,
MOANMMCAHHOTO  YCWJICHHOW KBATH(DUIMPOBAHHOW AJIEKTPOHHON  TOJIHCHIO
JOJKHOCTHOTO JIMIA, YITOJTHOMOYEHHOTO Ha IPUHATHE PELLCHHUS.

3.3.4.3.3. BO3MOXHOCTb MNPEIOCTABICHHUS YIOJIHOMOYEHHBIM OPraHoOM
pe3yapTara MpeaOoCTaBICHNUsI MYHULMITAJIBHOM YCIYIH 10 dKCTEPPUTOPUAIBHOMY
MIPUHIIUITY OTCYTCTBYET.

3.5. Ilopsaaok ocTaB/ieHUs 3asiBJICHUS 3asiBUTENS 0 IPEAOCTABJIEHUH
MYHHUIHMIIAJIbHOU YCJIYTru 0€3 pacCMOTpPEeHUs

3.5.1. Tlopsanok ocCTaBiI€HUs 3asBICHUSA 3aABUTENSI O IIPENOCTABICHUU
MYHUIIUIIAJIBHON yCIIyTu 0€3 pacCMOTPEHUS OCYILECTBIISETCS B €IMHOM BapUaHTE.

3.5.2. 3asBuUTeNb HE MO3/IHEE OJHOTO paboyero JHS 10 CPOKa OKOHYAHMS
MPEI0CTABIIEHUSI MyHUIIMIIAIBHON YCIYTH BIIpaBe OOPaTUTHCS B Y TOJTHOMOYEHHBIN
OpraH ¢ 3asiBJI€HHUEM 00 OCTaBJICHUH 3as1BJIEHUS O ITPEAOCTABICHUN MYHUIIUITAIIbHON
yCIIyTu 0€3 pacCMOTpPEHHUS

3.5.3. 3asBneHue 00 OCTaBICHUM 3asABJIICHUS O NPEIOCTaBICHUU
MYHUIUNATBHOM YCIyrd 0€3 pacCMOTpPEHUsl MOJAETCs 3asBUTENIEM B CBOOOIHOMN
dbopwme.

3.5.4. Ha ocHOBaHUHU 3asIBJICHUS, YKa3aHHOT'O B MyHKTE 3.5.2. HACTOSIIETO
AJIMAHHACTPAaTUBHOTO PETJIAMEHTA, Y IOJTHOMOYEHHBIM OPraH NPUHUMAET PEIIECHUE
(B dopme wuHGOPMAIMOHHOTO TMHCbMA) 00 OCTaBIIGHWU 3asBICHUS O
IPEOCTABIIEHUN MYHHMIMIIAJBHOW YCIyru 0€3 paccMOTpEHHUs U yBeAOMIsieT 00
ATOM 3asBUTENS OJHUM U3 CJIEAYIOIIMX Coco00B (B 3aBUCMMOCTH OT BbIOOpa
cnocoba TMOJIydeHHs pe3ysibTaTa pPACCMOTPEHHUS  3asBJICHUS, YKA3aHHOTO
3asIBUTEJIEM B 3asBJICHUH):

- BBIJIAET €r0 3asIBUTEINIO JIMYHO B PYKH MO/ POCIIHMCH WU HAMPABIISET MOYTOM
3aKa3HbIM MHCHBMOM C YBEJOMJICHHMEM O BPYUYEHHMHM HA YKa3aHHBIM B 3asBIICHUU
aapec;

- mnocpeactsom EII'Y, PIII'Y B ¢opMe 3IEKTPOHHOIO JOKYMEHTA,
NOJANMMCAHHOTO  YCUJIEHHOM  KBadU(UUUPOBAHHOM  AJIEKTPOHHOW  MOMANHCHIO
JOJKHOCTHOTO JIMIA, YIIOTHOMOYEHHOTO Ha MPUHATHE PEIICHHUS.

3.5.5. Cpok HampaBiieHUsl 3asiBUTENIO MHCbMa, YKa3aHHOro B IMyHKTe 3.5.4
HACTOALIETO AJMUHUCTPATUBHOTO PErjaMeHTa — HE MO37Hee TpeX padouux JHeH



26

CO JHS PETUCTpAIMH 3asABJICHUS OO0 OCTaBICHWU 3asBJICHHS O TMPEIOCTABICHHUH
MYHUIIUTIATBHON YCIIyTH 0€3 pacCMOTPEHHUS.

3.6. [Topsinok ocyuiecTBJIAEHUSA
aJIMUHUCTPATUBHBIX NPOUEeAYP (HeiicTBUIA) B 3JIeKTPOHHOI opme

3.6.1. ®opmupoBaHuE 3aBICHUS.

dopMHUpOBaHUE 3aSBJIICHUS OCYIIECTBISECTCS MOCPEACTBOM 3allOJIHEHUS
amekTpoHHON Qopmbel 3asBiaeHuss Ha EIIY, PIITY 6e3 HeobxoammocTn
JIOTIOTHUTEIHHON MOJIa4H 3asIBJICHUS B KaKOM-TuO0 MHOU opme.

dopmaTHO-JIOTHYeCKast MpOBEpKa c(hOpMHPOBAHHOTO 3asIBJICHUS
OCYLIECTBIISIETCS MOCTIE 3aN0JIHEHUS 3asIBUTENEM KaKI0I0 U3 MOJIEH AIIEKTPOHHOM
dbopmbl  3asiBieHus. [lpu  BBISIBICHMM HEKOPPEKTHO 3allOJHEHHOTO  MOJs
AJIEKTPOHHON (OpPMBI  3asBJICHUS 3asBUTEIb YBEIOMIISIETCS O XapakTepe
BBISIBJICHHOM OIIMOKH U MOPSIIKE €€ YCTPaHEHUS MOCPEICTBOM HH(POPMAIIMOHHOTO
COOOIICHHS HEMIOCPEACTBEHHO B DJIEKTPOHHOM (hopMe 3asiBICHUSI.

[Ipu dhopmupoBaHUU 3asBICHUS 3asIBUTEINIO 00ECIICUNBACTCS:

a) BO3MOYKHOCTb KONHMPOBAHUSI W COXPAHEHUS 3asBJICHUA U HWHBIX
JIOKyMEHTOB, HEOOXOIUMBIX /ISl MPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

0) BO3MOXKHOCTH Te4aTH Ha OyMaKHOM HOCHUTENIC KOIMHUU DJICKTPOHHOU
(bopMBbI 3asBIICHUS;

B) COXpaHEHHE paHee BBEICHHBIX B DJIEKTPOHHYIO (opMy 3asBiICHUS
3HAQYEHUN B JIFOOOM MOMEHT MO >KEJaHUIO IOJIb30BaTeNs, B TOM 4YHUCIE MpHU
BO3HUKHOBEHUHU OIIMOOK BBOJA M BO3BpATe /Ji MOBTOPHOIO BBOJA 3HAUYCHUUN B
AIIEKTPOHHYIO (POpMY 3asiBIICHUS;

I') 3al0JIHCHUE MOJIeH AJIEKTPOHHOM (opMbl 3asiBJICHHUS 1O Hayajga BBOJA
CBEJICHUM 3asgBUTEJIEM C HCIIOJIb30BaHHWEM CBeleHUM, pasMmelleHHbiXx B ECUA, u
cBenennii, onyomukoBanHblx Ha EINTY, PIII'Y B wactm, kacaromieicsi CBeACHUM,
orcyrcTBytonux B ECUA;

71) BOBMOXKHOCTh BEPHYTHCSI Ha JTFO0OM M3 ATANOB 3alOJHEHUS JIEKTPOHHOM
dbopmpbl 3asiBiIeHUS 6€3 TOTepU paHee BBEACHHON HH(POPMAIINH;

€) BO3MOXHOCTB Aocrtyna 3asBureiid Ha EIIT'Y, PIII'Y k panee nogaHHbIM UM
3asiBJICHUSIM B TEUCHHUE HE MEHEee OJJHOTO T0/1a, a TAK)KE YACTUYHO CPOPMUPOBAHHBIX
3asBJICHUM - B TEUCHHE HE MEHEE 3 MECALIEB.

ChopmupoBanHOe U TIOANUCAHHOE 3asBJICHWE U WHBIE JOKYMEHTHI,
HEOOXOJMMBbIC JJIsi TPEAOCTABICHUS MYHUIIMIAIBHON YCIYyTH, HAMpPaBISIOTCS B
YnonHomoueHHslii oprat nocpeacrtsoM EINIY, PIITY.

3.6.2. [Ipuem u peructpanus 3asBJICHUS U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABICHUS MYHUIIMTIATLHON YCITYTH.

Crennanvct YOJTHOMOUYEHHOTO OpraHa 00ecIeurnBaeT B CPOK HE MO3/HEE
1 paGouero nusi ¢ MoMeHTa nojauu 3asBienus Ha EINY, PIIT'Y, a B ciydae ero
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MOCTYIUICHHUS B HEpaOOUYMil WIIK MPa3THUYHBIN J€Hb,— B CIEAYIOLINI 32 HUM MEPBBIA
pabouwii 1cHb:

a) MpUeM IOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTABICHUS MyHUITUTIATLHOM
YCIIyTH, U HalpaBJICHUE 3asBUTEIIO DJIEKTPOHHOTO COOOINECHUS O MOCTYIUICHUU
3asIBJICHUS;

0) peructpanuio 3asBJICHUS B 3JICKTPOHHOM BUJIEC U HAIIPABJICHHUE 3asBUTEITIO
YBEJOMIICHHSI O PpErucCTpallud 3asBJICHUS JIMOO, MpPU HAIUYUM OCHOBAHUIA,
ykazaHHbIx B myHkrtax 3.3.1.1.7., 3.3.2.1.7., 3.3.3.1.7., 3.3.4.1.7. Hacrosuiero
AJMUHHUCTPATUBHOTO PETJIaMEHTa, HalpaBJICHUE 3asBUTEIIO PEIICHUs 00 OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOAUMBIX MJI1 NPENOCTaBICHUS MYHHUIIMNAIbHON
YCIIYTH.

DNEKTPOHHOE 3asBJIEHWE CTAHOBUTCA JOCTYIHBIM JUIsl  CHEHUAINCTA
VYIOJIHOMOYEHHOr0 OpraHa B TOCYAApCTBEHHOW HWH(OPMAIMOHHOW CHCTEME,
VCIIOJIB3YEMOW Y TIOJTHOMOYEHHBIM OPraHOM IS ITPEIOCTABIICHUS] MyHULIUIIAJIbHOU
yeayru (nanee — ['UC).

Crnennpanuct YIIOJIHOMOYEHHOTO OpraHa:

- IPOBEPSAET HAJIWYUE DJIEKTPOHHBIX 3asBieHUU, noctynuBmmx ¢ EITY,
PIIT'Y c nepuogom He pexe 2 (AByX) pa3 B JACHb;

- paccMaTpuBaeT TMOCTYINHBIIME 3asBICHUS U TPUIOKEHHBbIE 0O0pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

- MIPOU3BOJUT JICHCTBUS B COOTBETCTBUM ¢ myHKTamu 3.3.1.2.1., 3.3.2.2.1.,
3.3.3.2.1.,3.3.4.2.1. mHacTosiiero AIMUHUCTPATUBHOTO PETIAMEHTA.

3.6.3. IlomydeHue pesynbTaTa NpeaoCTaBICHUS MyHUITUIIAILHON YCITYTH.

3asBUTEIIO B KAUECTBE PE3YyJIbTATA IPEAOCTABIEHNS MyHULUNIAIBHON YCIIYTH
00ecreynBaeTcsi BO3MOKHOCTh MOJIYYEHUS JOKYMEHTA:

- B (QopMe DIEKTPOHHOrO JOKYMeHTa, mnoanucadHHoro YKOII
YIOJIHOMOYEHHOIO  JOJDKHOCTHOIO — JMIA  YIIOJJHOMOYEHHOIO  Oprasa,
HaIpaBJICHHOTO 3asBUTENIO B TW4HBIN kabuHeT Ha EIITY, PIITY;

- B BuAe OyMaXXHOr0 JOKYMEHTa, I[OATBEPIKIAIOIIEro COAepKaHue
AJIEKTPOHHOTO IOKYMEHTA, KOTOPBIN 3asiBUTEINb MOJIyYaeT MPH JINYHOM OOpalieHuu
B YTIOJITHOMOYEHHBIN OpraH.

3.6.4. IlommyueHue cBeIeHUI O XOJ€ PACCMOTPEHUS 3asIBIICHHSI.

[Tonyyenue nHbOpMAIIMK O XOAE€ PACCMOTPEHHUSI 3asIBJICHUS U O Pe3yJibTare
MPEIOCTABIECHUSI MYHULIMITAIIbHON YCIYTH MPOU3BOAUTCS B JIMYHOM KaOWHETE Ha
EIII'Y, PIII'Y npu ycrnoBuM aBTOpU3alMH. 3ASBUTENIb MMEET BO3MOXKHOCTH
POCMATPUBATH CTAaTyC OJJEKTPOHHOIO 3asBJICHUSA, a Takke HHGOPMAIUIO O
MaIbHEHINNUX ACUCTBUSAX B JIMYHOM KaOMHETE IO COOCTBEHHOMW HWHUIIMATHUBE, B
JI000€e Bpems.

[Ipu npenocraBieHUM MYHUIMIAIBLHON YCIYTH B BJIEKTPOHHOU (dopme
3asIBUTEIIIO HAITPABJISIETCS:

a) YBEIOMJICHHE O TIPUEME U PETUCTPALIMM 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOMMMBIX [IJIi TPEIOCTaBICHUS MYHHUIIMITAIIBHOW YCIyTH, COJepKaliee
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cBeeHUs O (akTe mpueMa 3asBICHUS MU JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHNS MYHULIMNIATBHON YCIYyTH, U Hayaje MpoUeaypbl TPEAOCTABICHUS
MYHULIUNAIBHON YCIYTHM, a TaKKe€ CBEINCHUS O JaTe€ W BPEMEHH OKOHYAHUS
MPEIOCTABIICHUS MYHUIIUMTIAILHON YCIyTry TMO0 MOTUBUPOBAHHBIN OTKa3 B pUEMeE
JIOKYMEHTOB, HEOOXOJUMBIX /ISl IPEOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

0) yBeJOMIIEHHUE O pe3yibTaTaX PacCCMOTPEHHUS JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEAOCTABJIEHUS MyHULIMIIAIBHOM YCIIYTH, COAEPKAIIEE CBEICHUS O IPUHATHH
MOJIOXKUTEIBHOIO PEMIEHUS] O NPEIOCTAaBICHUM MYHHUIMNAIBHONW YCIYTH U
BO3MOKHOCTH MOJIYYHUTh PE3YJIBTAT IPEIOCTABICHUS MYHULIUITAILHON YCIIYTH JTMO0
MOTHUBUPOBAHHBIA OTKa3 B IPEIOCTABICHUN MYHHUIIMIAIBHON YCIIYTH.

3.7. Oco0eHHOCTH BBINOJTHEHHS
aJIMHUHUCTPATUBHBIX NPOoUeAYP (AeiicTBUIA) MPHU NPeI0CTABICHUN
MYHHUIIUNIAJbHON YCJIYIrd B MHOTO()YHKIMOHAJIBHOM LEHTPE NMPeaoCcTABIEHMS
rocyJ1apCTBEHHbIX U MYHHMIUNAJBHBIX YCJIYT

3.7.1. VcuepnbiBarouuii TepevyeHb aJIMHUHUCTPATUBHBIX  MPOLEIYP
(meicTBUiN) npu PEI0CTaBICHUHU MYHUITUTIATEHOM yCIyTH B
MHOTO(QYHKIIMOHAIbLHOM  IIEHTPE  MPEAOCTaBICHUS  TOCYJapCTBEHHBIX U
MYHULIUTATBHBIX YCITYT.

3.7.1.1. MHOroyHKIIMOHAJIBHBIA LEHTP OCYIIECTBIIAECT: HHPOPMUPOBAHUE
3asBUTENIEM O TMOpAJKE TMPEAOCTaBICHUS  MYHUIMNAIBHOW  YCIyTH B
MHOTO(QYHKIIMOHAJILHOM  IIEHTpE, IO WHBIM  BONPOCAaM, CBSI3aHHBIM  C
NpEAOCTaBICHUEM MYHUIUMAIBHOM YCIyTHM, a TakXe KOHCYJbTHUPOBaHUE
3asSBUTEJIEM O TOpSAJKE TMPEJOCTaBICHUS  MYHUIMNAIBHOW  YCIyrM B
MHOTO(YHKIIMOHAJILHOM IIEHTPE, BhIJauy 3asBUTENIO PE3yJIbTaTa MPEI0CTaBICHUS
yCIyId Ha OyMa)>KHOM HOCHUTEJNE, MOATBEPKIAIONIETO COACP’KaHUE AJIEKTPOHHBIX
JIOKyMEHTOB, HAIPaBJICHHBIX B MHOTO(DYHKITMOHAJIBHBIN IIEHTP IO pe3yjbTaTam
MPEAOCTABICHUS YCIYTH.

B cootBercTBuU ¢ yacthio 1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-03
JUISL  peanu3alid  CBOMX (PYHKIMHA MHOTO(QYHKIIMOHAIBHBIM I[EHTP BIIpaBe
MIPUBJIEKATh WHBIE OPTaHU3AIUH.

3.7.1.1 1. UudopMupoBaHue 3asaBuTEICH

NudopmupoBanue 3asIBUTEISI MHOTO(YHKIIMOHAJIBHBIM IEHTPOM
OCYUIECTBIISIETCS CIEAYIOIUMHU CIIOCOOAMU:

a) TOCPEJCTBOM IMPHUBJICUEHUSI CPEJICTB MAacCOBOM HMHQOpMAIUU, a TaKKe
nmyTeM pasmenieHus uHpopManuu Ha opuImasbHOM cailTe U MH(POPMAIMOHHBIX
CTEHJIaX MHOTO(DYHKIIMOHAJILHOTO IIEHTPA;

0) mpu oOparieHnu 3asgBUTENSI B MHOTOGYHKIIMOHATIBHBIN IIEHTP JIMYHO, 110
TenedoHy, TOCPEICTBOM MOYTOBBIX OTIPABJICHUM, TUOO MO JIEKTPOHHOU MOYTE.
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3.7.1.1.2. Beigaya 3asBUTENIO pe3yJIbTaTa MPEA0CTAaBIECHN MYHULIUITAIBHON
yCIyTH

[Ipy Hanuuuu B 3asBJIICHUM YKa3aHHWS O BbIAAY€ PE3YJIbTATOB OKa3aHUs
YCIIYTH 4epe3 MHOTO(DYHKIIMOHAJIbHBIN IIEHTP YTOJTHOMOYEHHBIM OpraH nepeaaet
JIOKYMEHThl B MHOTO(QYHKIMOHAIBHBIA WLEHTP MJIs MOCJIEIyIoUed BblAauu
3asiBUTENIO  (MPEACTABUTENIO) COIVIACHO COIVIAIIEHUIO O B3aUMOJCHCTBUU,
3aKIIOYEHHOMY MEXAY YTOJIHOMOYEHHBIM OPraHOM M MHOTO()YHKIIMOHAIBHBIM
LIEHTPOM B ITOPSAJKE, YTBEPKACHHOM IMOCcTaHoBiIeHUEM [ IpaBurenscTBa Poccuiickon
Oepneparuun ot 27 centsiops 2011 r. Ne 797 «O B3auMOAEUCTBUM MEXTY
MHOTO(QYHKIIMOHATBHBIMU ~ LIEHTPAMH TMPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIUIIATIBHBIX YCIYT U (eiepalbHBIMU OpPraHaMU HCIOJHUTENIBHON BIACTH,
OpraHaMu rocy1apCTBEHHBIX BHEOIOKETHBIX (DOH/I0B, OpraHaMU rOCYAapCTBEHHOM
Bnactu  cyOvekroB  Poccuiickoit ~ ®denepanuu,  opraHamMd = MECTHOIO
camoyImpasieHus». [1opsiok u cpoku nepenadyu Y MOJTHOMOYEHHBIM OPraHOM TaKHX
JOKYMEHTOB B MHOTO()YHKLUMOHAQJIBHBIM LIEHTP ONPEAEISAIOTCA COIJIAIIEHUEM O
B3aUMOJICHCTBUH.

IIpueM 3asBUTENICH I BBIIAYM JIOKYMEHTOB, SIBIISIFOLIUXCS PE3YJIBTATOM
IIPENOCTABICHUS  MYHULUIIAIBHOM  YCIYI'M, OCYIIECTBISIETCS B  MOPSIIAKE
OYEpPEHOCTU IpU IIOJYYEHUM HOMEPHOIO TajOHa W3 TEpPMHUHAaja DJIEKTPOHHOU
OuYepeu, COOTBETCTBYIOLIErO LEIM OOpalleHus, JMOo MO MperBAPUTEIBHOM
3anucu. PaboTHMK MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa OCYIIECTBISET CIEAYIOIIUE
JNEUCTBUS: YCTAHABIMBAECT JIMYHOCTh 3asBUTENS HA OCHOBAaHHM JOKYMEHTA,
YAOCTOBEPSIOLIETO JTUYHOCTh B COOTBETCTBHUM C 3aKOHOAATEIBCTBOM Poccuiickoi
®denepauuy, MNpPOBEPSET TMOTHOMOYMS MPEACTaBUTENsS 3asBUTENs (B ciydae
oOparieHus MIPEACTABUTEIIS 3asiBUTENS), pacreyarbiBacT pe3yabTar
MIPEAOCTABIEHNS MYHULMNAIBHOM YCIYTH B BHJIE DK3EMIUIAPA AJIEKTPOHHOTO
JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE U 3aBEpsET €ro C HCIOJIb30BAHUEM MedaTu
MHOTO(QYHKIIMOHAIBHOIO  LEHTpa (B  MPEeIyCMOTPEHHBIX  HOPMATUBHBIMHU
mpaBoBBIMH akTaMu Poccuiickoit deneparuu ciiydasx — nevyatu ¢ H300pakeHueM
['ocynapctBenHoro repba Poccuiickoit ®eaepanuu), BbIJAET JOKYMEHTHI
3asBUTEII0, IPU HEOOXOJUMOCTHU 3alpalllvBaeT y 3asBUTEINS MOANKMCH 32 KayKIbIN
BbIJIJAHHBIN JOKYMEHT.

Paznen 4. ®opMbI KOHTPOJISA 32 UCIIOJTHEHUEM
aIMUHUCTPATHBHOIO pPerjiaMeHTa

4.1. [Topsiaok ocymecTBIEHUS TEKYIIEro KOHTPOJIsI 32 COOJII0leHUEeM U
HCIMOJIHEHHEM OTBETCTBEHHBIMHM I0JIKHOCTHBIMMY JIMIIAMM T10JI0KEHU I
aIMUHUCTPATUBHOIO PErJaMeHTAa U HHbBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
YCTAaHABJIMBAKIIMX TPeOOBAHNS K MPEIOCTABJICHUI) MYHUIIUNIAJIBLHOM
YCJIYI'H, 2 TAK:Ke IPUHATHEM UMM pelleHuil
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4.1.1. Texymuii KOHTPOJIb 32 COOJIIOJIEHUEM M HCIIOJIHEHHWEM HaCTOSIIETO
AJMUHUCTPAaTUBHOTO pErjlaMEHTa, WHBIX HOPMAaTUBHBIX IPAaBOBBIX aKTOB,
YCTaHABIMBAIOIIUX TPeOOBaHUS K NPEJOCTABICHUI0 MYHUIMNAIBHON yCIyTH,
OCYILIECTBISIETCST ~ HAa  TIOCTOSIHHOM  OCHOBE  JOJDKHOCTHBIMHM  JIML[AMU
YOJIHOMOYEHHOIO OpraHa, YIOJHOMOUYEHHBIMU Ha OCYLIECTBICHUE KOHTPOJIS 32
IPEIOCTABICHUEM MYHULIMIIAIBHON YCIYTH.

JUis  TEeKylero  KOHTPOJs  HUCHOJB3YIOTCS ~ CBEJIEHUS  CIYXEOHOH
KOPPECIOHJICHIINHN, YCTHasT M TMHCbMEHHas WHQOpPMAIUS CHEIUAIMCTOB U
JOJKHOCTHBIX JIAL Y TOJTHOMOYEHHOTO OpPraHa.

Texkymui KOHTPOJIb OCYIIECTBIAETCS IIYyTEM:

- TPOBEACHHE IMPOBEPOK pEUIeHUH O mnpenocTaBieHUH (00 OTKaze B
[IPEIOCTABIECHUN ) MyHULIUIIAIIBHON YCIIYTH;

- BBISIBJICHUS M YCTPaHEHUsI HApYLIEHUI IpaB TpaXaaH;

- paccMOTpeHusl, IPUHATUS PELICHUH U MOArOTOBKU OTBETOB HA OOpaleHMUs
rpaXjaH, coJepKalue >kanoObl Ha pelieHus, naectBus (6e3aeiicTBue)
JOJDKHOCTHBIX JIAL Y IOJTHOMOYEHHOT'O OPIaHa.

4.2. IlopsiIoK ¥ NEPUOAUMYHOCTb OCYIIECTBJIEHUS MJIAHOBBIX H
BHEILIAHOBBIX MIPOBEPOK MOJHOTHI H KA4eCTBA NMPeA0CTABJICHUS
MYHHUIHMIAJIbHOH YCJIYTH, B TOM YHCJIEe NOPAIOK U (OPMBbI KOHTPOJIS 32
MOJIHOTOM U KA4eCTBOM MPeI0CTABJIEHUS MYHUIIUTIAJIBHOM YCJIYTI|

4.2.1. KonTponp 3a TIOJHOTOM W  KA4eCTBOM  IMPENOCTABICHUS
MYHUIMNATBHOM YCIYTH BKJIIOYAET B c€0sl MPOBEACHHE MIAHOBBIX M BHEIJIAHOBBIX
ITPOBEPOK.

4.2.2. lInaHOBBIE TPOBEPKM OCYIIECTBISAIOTCS HA OCHOBAHUU TOJOBBIX
IUIAHOB paboOThl YTMOJIHOMOYEHHOTO OpraHa, YTBEP)KIAEMbIX PYKOBOAMUTEIEM
YnosHOMOUeHHOrOo opraHa. IIpu maHOBOW IIPOBEpPKE IIOJHOTHI M KAadyecTBa
IIPEAOCTAaBIECHNS MYHUIUIIAJIBHON YCIIYTM KOHTPOJIIO ITOJJIEXKAT:

- COOJII0/IEHUE CPOKOB MPEAOCTABICHHUSI MyHULIUIIAIIHOMN YCITyTH;

- cOOJII0/IEHUE MOJI0KEHUHN HACTOSIIIEro AJMUHUCTPATUBHOTO PETJIaMEHTa;

- NPaBUIBHOCTh U OOOCHOBAHHOCTh HPHUHSATOIO pelleHuss 00 OTKaze B
IIPEAOCTABICHUN MYHHUIIUIIAIBHON YCIIYTH.

OcHoBaHueEM 11 TPOBEAECHUS BHENIIAHOBBIX MPOBEPOK SIBIIFOTCSA:

- TOJYyYEHHE OT TOCYAAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
camoyIipaBJiieHus1 UH(GOPMAIIMK O TIPEINOIAraeMbIX WU BBISIBJICHHBIX HAPYIICHUSIX
HOPMAaTUBHBIX IIPAaBOBBIX aKTOB Poccuiickon denepanun, HOpPMaTUBHBIX IIPABOBBIX
akToB Camapckoil 00JacTH M HOPMATHBHBIX MPABOBBIX AKTOB MYHHUIMIAIBLHOTO
paiiona Cepruesckuii Camapckoi 001acTu;

- oOpamieHuss TpakgaH M OPUIUYECKMX JIMIl HAa  HapyUICHHs
3aKOHOAATENBbCTBA, B TOM YHCJIE HAa KA4ECTBO IPEAOCTABICHUS MYHULMIIAIBHOU
YCIIYTH.
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4.3. OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIl OPraHa, MpeaoCcTABIAIONIEro

MYHHIIUNIAJIbHYIO YCJIYTY, 32 pelieHus 1 JeicTBus (0e31eicTBIE),

npuHUMaeMble (0CylleCTBJ/IsieMble) HMHU B X0/1€ NPeI0CTABICHUSA
MYHUIUNAJIbHON YCIyTH

4.3.1. Ilo pe3ynpraTaMm NIpPOBEACHHBIX IPOBEPOK B CIy4yac BbISBICHUS
HapylIEHUH  TOJOKEHHM  HacTosumero AJMHHUCTPATUBHOIO  PErJIaMEHTa,
HOPMATUBHBIX MPABOBBIX akTOB CaMapckoil 00JacT M HOPMATHBHBIX MPaBOBBIX
aKTOB ~ MyHHUIMNaipHOro  paifona  CeprueBckmii  Camapckoil — obmacTu
OCYLIECTBIISIETCS IPUBJICYEHNE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu.

[lepcoHasibHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JHI] 32 MHPAaBHIBHOCTh H
CBOEBPEMEHHOCTb NPHUHATHSA pELICHUs O MpenocTaBieHud (00 oTka3e B
IIPENOCTABICHUN) MYHUIUMNAIBHOW YCIYTM 3aKpeIuIIeTcsl B UX JIOJDKHOCTHBIX
periaMeHTax B COOTBETCTBUH C TPEOOBAaHUSAMH 3aKOHOIATEIIbCTBA.

4.4.11o10:keHUs, XapaKTepU3yoIiliue TPeOOBAHUA K MOPSIAKY U (popMam
KOHTPOJIA 32 NMPeA0CTABJIeHNEM MYHUIMIIAJILHON YCIYT'H, B TOM YHCJIE CO
CTOPOHBI TPAKIAAH, X 00beIMHEHNH U OPraHu3aluil

4.4.1. T'paxngane, ux OOBEIUHEHHS W OpraHU3alUd UMEIT MPaBO
OCYULIECTBJISATh KOHTPOJIb 3a MPEIOCTABICHUEM MYHUUMUIAIBHOW YCIYTd IMyTEM
MOJIy4eHHUs] UHPOpPMALIMU O XO/€ MPEIOCTaBICHUSI MyHULIUIIAIbHON YCIYTH, B TOM
YHUCJIE O CPOKaX 3aBEPIICHUS aIMUHUCTPATUBHBIX MPOLEAYD (IEHCTBHIA).

I'paxxnane, uX 0ObEIUHEHNUS U OPTaHU3ALMH TAKKE UMEIOT IIPABO:

- HaIlpaBJATh 3aMEUYaHUs U MPEIIOKEHUS MO YIYyYIIEHUIO JOCTYIHOCTH U
Ka4eCTBa MPEAOCTABIICHUS] MYHULIUIIAJIBHON YCIIYTH;

- BHOCHUTD IIPEMJIOKEHHUS O MEPAX MO YCTPAHEHHUIO HAPYIIEHHWI HACTOSLIETO
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA.

4.4.2. JIOMKHOCTHBIE JIMIAa Y TOJIHOMOYEHHOIO OpraHa MPUHUMAIOT MEPHI K
IIPEKPAIICHUIO JOMYIIEHHbIX HApYIICHWH, YCTPAaHAIOT NPUYHMHBI WU YCJIOBHS,
CHOCOOCTBYIOLINE COBEPIICHUIO HAPYLICHHI.

Nudopmanus o pe3ylibrarax pacCMOTPEHHUs 3aMEYaHUl M MNpeJIoKEeHUU
rpaXiaaH, WX OOBEIMHEHMH W OpraHu3aluid JOBOJUTCS JI0 CBEACHHS JIUII,
HaIPaBUBILKX 3TH 3aMEYaHUS U NPEI0KEHUS.

Paznen 5. JlocyneOHblil (BHeCyAeOHbIH) MOPAIOK 005KAJTOBAHMS
pelieHni U aeiicTBUM (0e31eiiCTBHSI) OPraHa MeCTHOr0 CaMOyIpaBJIeHHS, a
TaKkKe ero J0JKHOCTHBIX JIMI, MyHUIHMIIAJIbHBIX CJIY:KallUX, PA00OTHUKOB
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5.1. Cnoco0b1 nHGOpMUPOBAHNS 3asiBUTEJIEH 0 MOPAIKE MOJAYN U
paccMoOTpeHus Kaj00bl, B TOM 4YHcJIe ¢ HcnoJib3oBaHueM EquHoro nopraga
rocyJIapCcTBEHHbIX M MYHHUIMIAJbHBIX YCIAYT ((pyHKUIMA)

5.1.1. Wudopmanusa o mopaake MNOJaud U PACCMOTPEHMS KOOI
pasMenaercss Ha MH(DOPMALMOHHBIX CTEHJAaX B MeECTax MPeAOoCTaBICHUs
MYHULIMIIAJBHOW YCIYTHM, Ha CaiTe aJIMUHUCTPAllMd MYHHUIUNAJIBHOTO pailoHa
Cepruesckuii, Ha EII['Y, a Takxe npenoctaBisieTcs: B ycTHOHM dopMme 1o Tenedony
U (WIK) Ha JIMYHOM MpHUEMe JINOO B MUCHbMEHHOH (hOpMe MOYTOBBIM OTIPABICHUEM
10 aJpecy, YKa3aHHOMY 3asiBUTENIEM (IIPEICTABUTEIIEM).



[Ipunoxenne Nel

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

[Ipu3Haku, onpenesone BAPHAHT
NpeA0CTABJIEHH MYHUIMNAIBLHOM YCIyTrn

3HayeHHe KpUTepus

Neni/m HaumeHnoBaHue noka3arteJis
1 2 3
1. K xakolt kaTeropuu OTHOCUTCS 3asIBUTEIIb? 1.®du3znueckoe auULIO0
2. PesynbTaT npenocraBieHuss MyHUIMNAILHON yeinyrd | 1. Beimaua BeIMUCKY U3

MMOXO03IHCTBEHHON KHUTH
2. Beijaya apXuBHOM
CITPABKH C MPUIJIOKEHUEM
BBIITMCKHU U3
MMOXO03IHCTBEHHON KHUTH




[Tpunoxenue No2
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

B agMuHUCTpalMIO CeNbCKOTO MOCETCHHUS
CepHOBOJICK MYHUIIMTIAIBHOTO paiioHa
Cepruesckuii Camapckoit obmactu

oT

(®.1.0. 3asBUTENS)

MPOKUBAIOIIIETO 10 aJPecy:

TCII.

3asiBJIeHME

[Ipomy mpenocTaBUTh MHE BBIMUCKY W3 MOXO3AMCTBEHHOM KHUTHM C YKa3aHUEM
cienyrouieil tHpopMauuu

JlaHHas BBIMMCKA HEOOXOaUMa JIJIS:

Crnoco0  momyyeHUst — pe3ynbTara  pPacCMOTPEHMUSI  HACTOSIIEro  3asBJICHUS

S nato cornacue Ha 00pabOTKY U MCIOIb30BaHNE MOUX MEPCOHATIBHBIX JAHHBIX B paMKax
NPEIOCTABICHNUS MYHUIIUTIATBHON YCIYTH.

«_» 20 1.

(moamnuce)

([lata 1 HOMEp TOBEPEHHOCTH B CIIy4ae,
€CJIM OT UMEHU 3asiBUTEJIS IEUCTBYET €ro
IIPEICTABUTEID)



[Tpunoxenue No3
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

B agMuHUCTpalMIO CeNbCKOTO MOCETCHHUS
CepHOBOJICK MYHUIIMTIAIBHOTO paiioHa
Cepruesckuii Camapckoit obmactu

oT

(®.1.0. 3asBUTENS)

MPOKUBAIOIIIETO 10 aPecy:

TCII.

3asiBJIeHME

[Ipomy mnpenocTaBUTh MHE AapXHBHYKO CHOPaBKy C TMPWIOKEHHEM BBIIUCKA U3
MOXO034MCTBEHHON KHUTH 3a IEPUOJ C YKa3aHHEM CIIETYIOIIEH
uHpopMaIuu:

JlanHas cripaBka He0OXoauMa ISt

Crnoco60  momyyeHUss  pe3ynbTara  pPacCMOTPEHMSI  HACTOSIIEro  3asBJICHUS

S naro cornacue Ha 00pabOTKY U UCMOIb30BaHUE MOUX MTEPCOHATBHBIX IaHHBIX B paMKax
IIPEAOCTABIICHUS] MYHULIUIIAJIBHON YCIIYTH.

« » 20 T.

(moamucek)

([lata 1 HOMEp TOBEPEHHOCTH B CIIy4ae,
€CJIN OT UMEHU 3asBUTENIS IEUCTBYET €r0
MIpEJICTaBUTEIID)



[Ipunoxenne Ned
K AZIMUHUCTPAaTUBHOMY PErJIAMEHTY

B agMuHUCTpaLnio CenbCKOro MOoCeIeHUs
CepHOBOJICK MYHUIIMTIAIBHOTO paiioHa
Cepruesckuii Camapckoii obmactu

[Tacnopt
Briman

Anpec

(MecTo peructpanuu GU3NYECKOTo JIULA)

Tenedon
Anipec 3JeKTPOHHOM MOYTHI

3asiByieHHe 00 HCIIPABJICHUM ONEYAaTOK M OIIMOOK B JIOKYMEHTe, IBJSIIOLIMMCS
Pe3yJIbTaTOM NpPeJI0CTABJEHUA MYHHUIUNAJIbLHON yCJIyru

[Tpomy Bac ncnpaButs B

(Yka3aTb peKBH3UThI COOTBETCTBYIOILETO JOKYMEHTA)
CIEeyIOIINe OMeYaTKy (OMIHOKN):

Cnoco6 MOJTydeHUS pe3ynbTaTa paccMOTpeHus HAaCTOSIIIETO 3asIBJICHUS

A Jaro COorjiaCHuc€ Ha 06pa60TKy U HUCIHOJB30BAHUC MOUX IMNEPCOHABHBIX JAHHBIX B paMKax
MpeaoCTaBJICHUA MYHPIHI/IHaHLHOﬁ YCIyru.

[Ipunoxenue:

1.

2.

3.

«_» 20 T

(moamuce)

([laTa 1 HOMEp JOBEPEHHOCTH B ClIydae,
€CJIM OT UMEHU 3asBUTENS IEUCTBYET €ro
IIPEJICTaBUTEIID)



[Tpunoxenue Ne5
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

B anMuHHCTpaIUIo CETBCKOTO MOCENCHHS
CepHOBOACK MYHUITUITAJIBHOTO paifoHa
Cepruesckuii Camapckoit o0nactu

[Tacnopt
Briman

Anpec

(MecTo peructpanuu GU3NYECKOTo JIULA)

Tenedon
Anipec 3JeKTPOHHOM MOYTHI

3asiBjIeHHe 0 BbIIa4e 1y0IMKATA JOKYMEHTA, ABJIAIOLIErocs pe3yabTaToM
NpeAoCTABICHUSI MYHUIIMIIATBHOM YCJIYTH

[Tpomry Bac Bbiiate qyonukat

(YKaSaTB PEKBU3UTHI COOTBETCTBYIOIICTO I[OKYMGHTa)

Cnoco0 MOJIYYCHU A pe3yiibTaTra pacCMOTPCHUA HaCTOAIICTO 3asABJICHUA

S nato cornmacue Ha 00pabOTKY M MCIIOJNb30BAaHHE MOUX IEPCOHAIBbHBIX JAHHBIX B paMKax
IPEOCTaBIEHUS] MyHUIIUIIATBHON YCIyTH.

[Ipunoxenue:

1.

2.

3.

« » 20 T

(moamnuce)

([lata 1 HOMEp TOBEPEHHOCTH B CIIy4ae,
€CJIN OT UMEHU 3asBUTENS IEUCTBYET €r0
MIPEJICTaBUTEIIb)



